WHAT ARE STUDENTS SAYING ABOUT 9-0-A-R™ STUDY SKILLS?

“Lifeisso much easier!”
- Holly Zabik, 9th grade student

“This (book) isvery easy to understand. It islaid out neatly and the strategies have
helped mealot! Thank you for everything!”
- Adrienne Gurski, college freshman

“I am reading and reviewing chaptersin my text books now. It’sreally easy and
really helps me study for tests.”
- Keith Schwartz, 6th grade student

“I liked how everything was grouped in categories and everythi {8l of set up
the next step of SOAR™.”
- Stephanie Craig, 11th grade student

“Thisbook will influence people to become mor gfoc th&jg objectivesin
school or any other situation.”
- Christopher Mayburn, college senjor

WHAT ARE PARENTS SAYING ABOUT 930-A- UDY SKILLS?

“Everything ispractical and easy t
Binder and it isworking for him.

reat tips! My son set up a SOAR™

- Janet Couture, €l tar 00l parent
o

“Kurt ismore focused abgut anagement. Thejar of prioritiesmad a big im-
pact on how he uses hig¢im adaily basis.”

- Lachelg Maggumyriddle school parent
“My sonswere studéntsto begin with, but they have used many SOAR™
strategi male homework easier for them.”

-D ishop, elementary & middle school parent

WHAT ARE T HERS SAYING ABOUT 9:0-A-R™ STUDY SKILLS™?

“Excellent, useable infor mation!”
- Lori Bolton, middle school study skills teacher

“Wonderful organizational ideasfor students...prioritizing activity will be great to
use with students. The writing toolswill also be a significant help!”
- Nancy Anderson, high school resource teacher

“Thisisagreat system! | would like to see my whole school usethis. Would you be
interested in training my colleagues?”
- Sarah Daniels, middle school teacher
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This book has been evolving since the day | started first grade and cried
every night about my homework. (Sorry, Mom!) The greatest asset |
have in writing this book isthat | have been a student for avery long
time and struggled in school for many years.

The puzzle did not come together for me until college when | had the
opportunity to work with the people of Self-Enhancement Services at
Western Michigan University. | thank them for being thefirst to pro-
vide me with afew workable strategies and the foundation for amuch
more successful school experience in college.
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Thank you to Pam Romanelli and Sr. Elena Sabulusky for graciously

passing my name along as a“ study skills tutor” upon my college grge
ation and then inviting me to teach at my alma mater. Wh irst Q

ated the SOAR™ Study Skills Workshop, Sr. Cecilia Boglly openefilae
door and invited me to teach the program at Divine Chil@for many
years— | am very grateful to her for this opportunity!

Thank you to Tamara Moin and Dolly Moiseeff of
for carefully writing an article that captured the
shop and the positive impact it has on students:
ing response | received from this article th

study skillsasafull-time career
To al of the students who have att AR™ workshops over

theyears...l am grateful for yo t| t|C|paI|on open minds, fab-
ulous suggestions, and grac s f Y our energy and enthusiasm
have inspired me to con ve and move SOAR™ to new
heights.

DonnaB
wings. You
mentor.” ToL

.ina e act of kindness, you gave my career
source of encouragement and great “ mommy
..It was such an honor to be your teacher. Y our
mom says that m arky stories” are very similar to her “Luke sto-
ries.” If that mearis that Mark grows up to be such a nice young man, |
am avery luck mom.

Ginelle Barry...Thank you for so graciously helping us achieve some
peace in our household. | also appreciate your talents in trouble-
shooting software and in editing photos and illustrations. Y ou are an-
other parenting role model for us and have become a good friend.
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Cathy Scott Stoey...28 years ago, when we were sipping Pepsi® out of
mugs and imitating coffee commercials at sleep-overs, did you ever
think we would someday be turning your living room into a photo



studio to take pictures of school supplies? Since the first day that |
asked you to help me with this project, you' ve been 100% on-board.
I’m sorry it took me two years to completeit, but | have been grateful
for your genuine support and encouragement along the way. Y ou were
exceptionally generous with your time and talents in the last few
months of the project, taking/editing photos, and reassuring me that it
would all turn out okay.—Thank you!

Karl Mayry...Your love of learning isinfectious! |

incredible talent has helped this book ¢
your drawings and for being sg 0

provided significant encour
endeavors and have also b
grateful to have you in our li

Cindy Chesney...They
In this case, howev
tiful! Y our pati
ting it to the pri

you should never judge a book by its cover.
uldn't mind if people do. The cover is beau-
istance in preparing it, revising it, and get-
y much appreciated.

anidyou so much for bringing SOAR™ into your school
g your suggestions for improvement. Y our feedback
aluable and your encouragement is very much appreci-

Adrienne Gurski...Brian & | are both very proud of al that you have
omplished and more importantly, for the person you are. You are
ery kind and have such a positive attitude towardslife. | value your
feedback, especially because you are right in the trenches...thank you
for taking the time out of your busy schedule to help.

Not many people are lucky enough to have two brothers and a soon-to-
be sister-in-law to call upon for such avariety of help. Dan, Greg, and
Amanda...it’s hard to tell each of you how much | appreciate your help
with computer problems, websites, photo-taking, photo-editing, sharing
business suggestions, and reviewing/editing this book. | am so grateful
that | have each of your talents and skillsto call upon and that you are
all so grateful about assisting. Amanda, thank you for bailing me out of
atight situation...again!

Grandpa Willer...your stories of entrepreneurship and words of encour-
agement are very valuable. Thank you for having faith in me!



Mom and Dad Woodcock...This project would have taken me at |east
another five yearsto completeif it were not for your help. You have so
graciously provided babysitting, assisted with household projects, made
meals, maintained my computer, and done countless other little things
that have allowed me to devote so much time to completing this project.
Mom, thank you for reviewing the book and yes, your delicious home-
made chocolate chip cookies were responsible for keeping this aspiring

author happy and energized!

Mom & Dad Kruger...this book is dedicated to the two of you in recog-

nition and appreciation for the great foundation you gave me.

However, | must also thank you for all of your help in getting this book

off the ground. Y ou have given up hours of your time to take care

your grandson so that | could work (or in some cases, g
household projects, and editing are also on your list of cgédits.

thank you for offering to do whatever it took in the last

to help me make my deadline. Dad, thanks for being so

S

smilesto every-
re time with you
excited and

Mark...you have a beautiful spirit and bring countl
one you meet. The promise of being able to spegd
has been my biggest motivation to finish thi
honored to be your mom.

Finaly, to Brian...Y ou have bed® in%al in every aspect of
SOAR™, right from the beg 0 good for the ideas when

inning’
the program was first created hav er failed to bail me out of my
creative slumpssince. | co thank you enough for al of the
sacrifices you have m h lowed me to pursue this project as
well asall of the dinn roogry trips, baby baths, commuting, and
care-taking ou i¥ested that allowed me to write. You are
an amazi dm eing amom very enjoyable. You keep

thistrip fun..






Would you liketo earn better grades
and have moretime for fun?

If so, you have cometo theright place! Thisbook isfor studentsin
middle school through college who are looking for ways to improve
their gradesin lesstime. There are resources here for every student,
regardless of whether you generally find school difficult or are simply
looking for ways to maximize your study time. Strategiesin this pro-
gram are simple and student-friendly, allowing you to achieve a great
bal ance between being a successful student and living afun, enriched
life.

If | can doit, you can do it!

SOAR™ Study Skillsis a collection of tips and strategi
throughout my experiences as a student. In grade schoo

In college, however, | learned afew pointers thgiimafe studying much
easier and helped me improve my gradesin act, after my
first semester, | earned three As and one B+.

better GPA than | had ever earned befo actually easier to

achieve than any of my previous'schooRgxperignces. My success came

down to learning how to learn mor&@kSi

“How long will it t to learn this program?”

Most of the tecia his book can be used immediately. A few
others take 3 Ou can put most pieces into regular use

commitment. Y@u may also prefer to pick and choose just afew
components out ORglré whole program. Y our options are very flexible,
which is exactly what makes the SOAR™ Study Skills Program so
effective.

“How do | usethisbook?”

The book begins with a section called How are you smart? This
chapter encourages you to explore your abilities and interests,
recognizing the talents that you possess. While this section does not
cover specific skillsfor studying, it is very important because doing
well in school is much more than just knowing how to take good notes
or study for atest. The road to success starts with an attitude of

SjUapnys 1o}



commitment and an aspiration to succeed. All human beings are born
with the desire to achieve, yet some people lose sight of that goal if life
experiences have taught them that successis out of their reach. In order
to feel motivated in school, it helpsto feel confident that you do have
skills and talents, even if school-related tasks are not your strong points.
| encourage you to take your time completing the quizzes and reviewing
the information that best pertains to you.

The remaining sections of the book contain core str,

Students with

Two Homes oversight; it isto reinforce the

e SOAR™ principles are

ated and build upon one another. Once you
ned concepts for one step, you will have
earned half of the next step, and so on. The

fact that all

If Il 1 |
you call two places int

home, you will find help-
ful tips and suggestions
throughout the book for

nly the chapters of most interest to you at thistime;
ou can start with only one section, or even one strat-

see the difference one or two simple tips can make, you

@Vhat have students said about
SOAR™ Study Skills?”

| have taught hundreds of students from 5th grade through graduate
school in my SOAR™ Study Skills Workshops and always request
feedback from participants. Most students tell me that they like how
easy it isto usethis program. They are usually amazed that they notice
adecrease in their workload and improvement in their scores so quick-
ly. For many students, it isthefirst time that they have felt empowered
to be successful in school. Parents also enjoy seeing their children take
more initiative with their homework and feel happier about their perfor-
mance in school. A few students have even said that it has changed
their lifel Actually, it is not this program that has changed their life,
but their awareness that there are better, more efficient ways to do
things.




INTRODUCTION FOR STUDENTS 00@"

Beyond SOAR™ Study Skills

After you have learned the SOAR™ system and practiced these core
strategies for awhile, you are likely to be interested in more specific
study tools. For thisreason, | will constantly be adding and updating
my website, www.soarstudyskills.com, with additional, free resources
that extend beyond the core strategies of SOAR™. | invite you to visit
frequently and e-mail me with questions, comments, and stories about
your school successes.






Welcome to the SOAR™ Study Skills Program! Whether your child
strugglesin school or you would simply like to see your child become
more efficient with her school-work, this book will provide you with
helpful strategies and insights designed to save time, reduce homework
stress in the household, and empower your child to achieve success.

| shomewor k too much of a hassle?

As ateacher, | have worked with hundreds of parents striving to help
their children realize success in school while also achieving peace at
home. Throughout my experience teaching in the classroom, confer-
encing with parents, and visiting homes as a tutor, | discovered that the
problems most students and families faced have very similar,them
many of which echoed my own experiences as a student. y
these comments sound familiar to you?

(d “I try to show him some better waysto do his ew
but hewill not listen to me.”

(d “Her homework just takes over the i\ We cannot
get control of it and it causes reu ts.”

(1 “Hegetsso frustrated@nd | @now how to help him.”

[ “I never thou
stressful!”

"shomework could be so

than afew daily aSsignments.

For most children/young adults, homework represents one of their first
significant avenues of control as they grow towards independence.
They often face a struggle between doing what they want to do and
what they should do. Knowing that you place a significant value on
homework, children of all ages often use it asaway of “taking control”
from you. For most students, thisis usually an innocent tug-of-war
they may not even realize they are fighting. However, this understand-
ing may provide some enlightenment about why homework can be such
astruggle.

sjuaind Joj}



“How do | overcomethe ‘control’ factor?”

The key is not to overcome the issue of control, but to work with it by
empowering your child; give him a sense of control while establishing
your expectations. To do this, give him specific choices. For example,
instead of saying “Y ou have to study for your sciencetest.” you can
say, “You need to study for your science test this week. Mould you
like to study for 20 minutes on Monday & Wednesday Og would you

come.

Using SOAR™ Stud

The best way to ensure coo
together. Read one chapter discuss the content. Asyou
read, ask your child why he thinkSa specific strategy would work and
how he thinks he mi efit from giving it atry. Empower him for
success by askin inion about each strategy. During the Set

goals section, him set his own goals and respect his priva-
cy if hewo ef to show them to you. (He may be reluctant to
shar.his g isafraid he might not achieve them or that you will
punlsh eaching them.)

If,yol\susp that your child might be resistant to trying some of these

, read the book first and determine some “either/or” options
ouc ffer him to give him a sense of control. To begin, you may
W t to focus only on the area that you fedl is the biggest problem for
r child and only do one or two strategies before trying others. Many
of the strategies are also ideal for adults, so start by modeling the use of
afew yourself.

“How long will it take my child to learn
this program?’

This book can beread all at one time or chapter by chapter, therefore
the pacing will be up to you and your child. Never rush your child
through several strategies at one time; she will only become frustrated
and the entire process will backfire. However, with a positive partner-
ship between the two of you, it is possible to implement the entire pro-
gram in 4-6 weeks. It will probably take afull semester (4 to 5 months)
before the strategies become part of anatural routine.



Features of the SOAR™ SKills Program

The first section, How are you smart?, encourages your student to ex-
amine histalents and evaluate his strengths. Quite often, difficulty in
school leads people of all agesto believe that they lack intelligence.
How Are You Smart? is designed to help your child discover that heisa
very smart individual, regardless of the grades he has earned in the past.
This section is also good for you to review, especiadly if you are frus-
trated by his performance in school; it serves as areminder to notice
and appreciate the positive gifts that your child possesses.

All of the strategies in the remaining four sections share one common
thread... they are ssimpleto use. Thissimplicity iswhat sets the
SOAR™ Study Skills Program apart from other similar r
Each component selected or created for this programis dési
only help raise grades, but to ultimately save time and
dles. Each of the four SOAR™ principles: Set goals, Or
guestions, and Record your progress sets the stage for the
tions. Theinter-
ecause the steps

related nature of this program is the key to its
are comprehensive and easy to remember.

Thank you for making the comnggtment @’ el your child discover suc-
cessin school. | sincerely appreciaie th&Qppastunity to share my
knowledge and experiences wit ope this program provides
you with many helpful tools. | wil co ously update my website,
www.soarstudyskills.com, itional tools and free resources, so
please visit often. You soin to e-mail me with questions,
comments, and stories @ur experience with the SOAR™ Study

Skills Progr







Welcometo SOAR™ Study Skills! Whether you would like to inte-
grate study skillsinto your established curriculum or teach a specific
study skills course, this book has plenty of resources to meet your
needs.

A One-of-a-Kind Study Skills Resource

The SOAR™ Study Skills Program is unlike other study skillsre-
sources that smply list a variety of study techniques. Those formats
are often difficult for students to comprehend, or determine when to use
particular procedures. Instead, the SOAR™ Program consists of specif-
ic, core strategies that have been broken down into four principles: Set
goals, Organize, Ask questions, Record your progress. Th
strategies cover the most fundamental skills for school su
terrelate with one another, making it easy for students toflearn and u
them immediately. The techniques within each section Iy a foundagion
for the following section and conversely, reinforce strat from gte-
vious sections. SOAR™ is much morethan alist; itjistrul
hensive program.

o

Using SOAR™ Study Skillsin oom

In a classroom setting of any kirf, studgp#§ will achieve the greatest
rate of successif they can apply rectly to their school
work. For example, if you arei Qa%Y[hese techniques into your
science instruction, then it isjpest %o t , model, and practice each
technigue with your sciencé C homework, text books, tests, etc.
If you teach a separate ills class, then students must be encour-
aged to use hogaawork &fd texdl books from other classes as they learn

the progra ts remember and/or apply thisinformation
as effectively achrce the strategies with generic assignments.

There are very fevidpplies needed to execute this program, but it
would certainly be’beneficial for all students to have the basic binder
supplies and aplanner. Some companies sell custom designed plan-
ners with a school’ slogo, annual calendar, and other pertinent infor-
mation printed inside (links for reputable companies can be found on
our website). If you are not able to purchase planners, you can repro-
duce the weekly planner page in the Appendix of thisbook. The
SOAR™ Binder System is an essential piece of this program. With the
volume and tax discounts available to schools, the supplies needed for
the binder should be very inexpensive.

The SOAR™ Study Skills Program can provide exponential results if

S10}DINPD 10}



an entire school community assimilates some or all of the strategies
across the curriculum areas. The system is not time-consuming to teach
when it isused in conjunction with lessons and assignments that teach-
ers would normally administer and is very effective when it isrein-
forced across several different classes. In-services are available for
schoolsinterested in adopting the program. Log onto to
www.soarstudyskills.com for more information.

“How much timewill it taketo teac
material?”

When integrating these skillsinto conte , the additional

ini strategies be-
that focus exclu-
sively on study skills, there i@ enough material for approximately five to
six weeks of instruction with'@plicatiog. Afterwards, timeis best spent
customizing instruction for sm s of students and focusing on
the specific needs of st ts. At thetime of thisprinting, | amin the
process of developi ent rubrics, extension lessons, and group-
ing guides for cl . Please check our website,

www.soarstud , for updates, as they will be posted frequent-

ly. °
SO ' ith Your Students

as you learn and teach the program, you are likely to discover
odifiCations and enhancements that work well with your students. |
@:e you to share your feedback. Please e-mail me (viathe website)
guestions, comments, and suggestions for improvement. | am also
eager to know if you have a need for additional study skills materialsto
help you in the classroom. Y our responses will allow me to keep the
program fresh and up-to-date so that | may continue to reach students
for yearsto come.



Geniusin Sheep’s Clothing

I have many friends, relatives, and students who have been diagnosed
with Attention Deficit Hyperactivity Disorder and they all have one
thing in common (other than their diagnosis)... They are brilliant! Each
and every one of them have highly unique gifts for creating, designing,
and building things, telling stories, socializing with others, developing
creative solutions...the list goes on. People with ADD/ADHD are usu-
aly very intelligent. Ironicaly, it isthistrait that causes them so much
trouble; they are interested in such avariety of things, they have a hard
time narrowing their focus.

Unfortunately, the school environment often makesiit difficylt for
dent with ADD/ADHD (herein referred to as ADHD) to e

cess. While most educators always strive to improve inglruction for
students, the very nature of a school setting presents ch
student with ADHD. However, these hurdles are not im
overcome!

Rising to the Challenge

Regardless of what your academic exp in the past,
there are strategies you can Iear.that school much easier for

you and allow you to earn better g ey isto learn afew strat-

egies well and practice them ecome second-nature for you.
Like everyone, you will hav tlm Wh you are knocked off course a
bit, but once you devel op fAWill be easier to get back on track
quickly.

The strategié dy Skills have all been selected or created
because they B d student-friendly. They all interrelate with

each other, mal@g it easy to learn and remember them. They provide
you with concrete\gi delines and routines that will turn some of the
most difficult tasks into a piece of cake!

| mportant Considerations

Before exploring specific strategies, it isimportant to consider the fol-
lowing things about ADHD:

ADHD isa medical condition. It can only be diagnosed by a quali-
fied medical professional. If you have not been diagnosed, but suspect
you may have ADHD, contact a physician as soon as possible. One of

siédpny
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the best waysto deal with ADHD isto simply know that you have it and
understand what it is.

Become educated about ADHD. The more you know about the condi-
tion, the more empowered you will be to deal withit. You will have a
greater appreciation for your strengths and a better understanding of
your weaknesses. With thisinformation, you will learn specific tactics
to accentuate your positive points and triumph over yodfyshort-comings.

only solution, but it can be avery helpful on
have determined it is appropriate for you. Ot€
' ghality. -t

ADHD finds that they can [ it NEeeglearly? Asone adult rela-
tive said, “For thefirst time fin my life, Iydo not feel likel amlivingina
tunnel!”

Enlist thehelp of ac
even a professional 4T hexcoach’s job isto help you stay on track and
[ eople find that a coach is very helpful for a

othersfind coach'ts a helpful life-long tool. Obvioudly, this per-
R 0uld by orthy and give you lots of positive encouragement
0 ive criticism. You will need to be confident that he

ts and strengths when he has to tell you something that
ight e hard to hear.

Cheate structure. The ADHD mind has a difficult time creating struc-
, which iswhy outside structure is so important. This reason iswhy
AR™ Study Skillsis so helpful; the entire book provides strategies
to help you create structure in your life.

The strategies in SOAR™ Study Skills
are great tools for developing the

structure that is so beneficial
for students with ADHD.




Key Strategies for School Success

A few helpful strategies for creating structure and enhancing your
school performance are listed below. Many of these will be repeated
later in the book, but they are presented here as examples of key con-
ceptsfor dealing with ADHD.

Usethe SOAR™ Binder System. The binder (described on page
41) will streamline all of your papers and notebooks into one loca-
tion, minimizing the amount of “stuff” that you have to organize.

Keep your binder and planner easily accessible throughout Q 5

the day. Chances are good that you like to do things qui ckly S*
keep your binder and planner on your desk to make it
to use these tools.

Stay healthy and active. While staying fit is heal
one, it is especially important for people that experi
tivity. Participating in structured sports not only chan of
your extraenergy in apositive way, it helps d&elop good self-
discipline skills.

When reading your notes, read th d AND walk

around, do some jumpingjacks hing dctive. Moving and
talking will help channel yOur focg'in mre positive way, which
will increase your ability to | ember new information.

Break homework up i allepchunks. To keep homework

[ timer and plan your homework in

. Then challenge yourself to finish a cer-
tain amouaiof WO befgre the timer goes off. If you are feeling
anxioyé { of work you have to do, place a piece of

paper oY sSignment so that you can only see one row of

Use akeybodrd. Often, people with ADHD are not very efficient
writers. A keyboard often serves as a more effective aternative
for writing assignments because thoughts from your brain can be
recorded much more quickly with akeypad.

Think with a pen in hand. People with ADHD often have to be
doing something to help them focus. Draw pictures, graphs, or
symbols that illustrate important concepts as you listen to your
teacher in class.

These are just afew of many potential methods for making the detour
around ADHD and achieving success in school. Good luck!
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OOGOO SOAR STUDY SKILLS

chapter 1

Many Types of Intelligence

There are many children and adults who go through life§eeling dumb,

intelligence. Y ou probably know many adu
gradesin school, yet are talented artist

intelligence:

Body Smart
(Boa y Intelligence)

Music Smart
(Musical Intelligence )

Word Smart
(Linguistic Intelligence)

Number/Reasoning Smart
(Logical-Mathematical Intelligence)

good

Picture/Visual Smart
(Spatial Intelligence )

People Smart
(Interpersonal Intelligence)

Self Smart
(Intrapersonal Intelligence)

Nature Smart
(Naturalist Intelligence)



Why arethesetypes of intelligencesimportant?

Schools traditionally measure students’ abilitiesin only two
intelligences: Number/Reasoning and Word Smarts. While these
intelligences are important, they are not the only proof of one's
aptitude. For example, | once had a student who struggled with
reading, writing, and math assignments (traditional school work).
However, he demonstrated an amazing ability to construct objects and
machines from scrap materials. He could draw complex diagrams and
figure out, with very little effort, how

anything mechanical worked. Many Qﬂa
teachers viewed him asa“slow learner”  Before any of the cont rest®ef this
when in fact he simply struggled in two book can be

areas of intelligence (Word Smart and lievein yo ' e that you
Number/Reasoning Smart). This student P that you can ac-
had the potential to become, among other .

things, avery successful mechanic or U set your mind to.
industrial engineer.

Too many people (students and adults) struggl
confidencein their abilities. They often thigi§”
but I’'m not smart,” or “I may be good
intelligent!” It is unfortunate thgh a gr tog or comedian may not
view histalent as aform of intelliggncey and every personis
smart! Even aperson who has Ility islikely to be gifted
in some areas (interpersondl |

Before any of the cont the reSPof the book can be helpful for you,
you must believein yo%ave confidence that you do have talents,

sh anything you set your mind to. If you
2roblems in school, chances are that you ssimply have
0 break down the wall. Sections two through
five of this book Ta8yvides those tools. In the meantime, the following
two pages encourage you to identify some of your natural strengths and
the various ways that you are intelligent (you can have strengthsin
many different areas of intelligence). Everybody hastheir own
special talents...Find yours and develop confidencein your own
smart self.

! Gardner, Howard. Intelligences Reframed: Multiple Intelligences for the
21st Century. New Y ork: Basic Books, 1999.




How are you smarte

Do you enjoy, or feel talented in, any of the following activities?
Take this quiz and check all that apply:

Check

Artistic projects such as drawing, painting, crafting, efc.

Helping/caring for other people (e.g. children, senior citizens)

Singing, composing, or playing a musical instrument

Completing math or logic problems

Journaling, meditating, or reflecting on thoughts and oS

Building, creating, or fixing things

Working or playing outdoors A

Speaking in front of large groups

Sports, dance, or performing arts

Day-dreaming or picturing possj(ili’ries for yourself

Figuring out how things WON
o

Decorating or arrangin

Listening to m@ic to fgfust your mood

Communico’rirx or working effectively with a team
Setting on@pli ing goals for yourself

Worki "rfl anithals and/or plants

nve%i’rh others, telling jokes, or stories

or whistling while you work on other tasks

ifying or organizing objects

HfJn’ring, camping, or hiking

Completing tasks on the computer or playing video games

Making people feel comfortable

Reading maps

Learning or speaking foreign languages

How are you smart? quiz format is adapted from SuperCamp®.




Would you describe yourself as:

Check

Athletic
Being an enthusiastic reader or writer
A problem solver
Musical
Visual
Friendly or patient with others
“Nature lover”
Spiritual, thoughtful, or insightful
Good with numbers
Having a sense of rhythm
Active
Sensitive to sounds, tones, or a
Creative \
Self-disciplined o efern@ent
Good 2 efer@your friends and/or family
“Animal |@er

o Scoring o

To identify your gest “smarts,” match the icon at the end of each checked

item (frg oth with the corresponding columns below. Create a bar
% br resulis by shading in one box for every quiz item that has been
> g at the bottom of each column.

How are you smart?

Visual Nature




Y ou may have found that you have interests and strengths in severa
different areas. Hopefully you are beginning to get a sense of what
each area of intelligence really means. Listed below are further de-
scriptions:

Body Smart (Bodily-Kinesthetic I ntelligence)

People who are gifted in this area generally enjoy sport§ dance, or oth-
er areas of physical fitness. They are often referr  active” be-

cause they love to move! They learn best thro t and
hands-on activities.

Peoplein careersthat enhance thisigfege clude
Craftspeople, physical/occupafional thgal ns, inventors,

jcal/R mic I ntelligence)

Y ou do not have todge agjifted singer, composer, or instrument player
to have talent inghis Y ou may enjoy music or have a strong sense
of rhythm. Yo n best through songs, patterns, rhythms, and
other form usi xpression, or find yourself frequently tapping

sers, song-writers, sound technicians, disc jockeys, instrument

and/Or dan@ifig tognusic.
Pﬁe in sthat enhance thisintelligenceinclude:
ak

Word Smart people are often good at reading, writing, speaking, or a
combination of the three. They may enjoy reading and written expres-

q » music teachers, band directors
% ord Smart (Linguistic Intelligence)

sion, find they are good at telling jokes and stories, or speaking in front
of others. They may also have an interest in foreign languages. Some
people may be very gifted in one area of Linguistic Intelligence, such
as conversation skills, but may struggle with another area, such as writ-
ing.

Peoplein careersthat enhancethisintelligence include:

Salespeople, journalistswriters, editors, librarians, therapists, speech
therapists, lawyers, interpreters



Number/Reasoning Smart
(L ogical/M athematical Intelligence)

People with talents in this area are generally good math students. They
are good at solving problems and puzzles with numbers or logic. Some
are excellent at computing numbersin their head, estimating, or mak-
ing conversions (e.g. in recipes). They may enjoy organizing, budget-
ing, or creating patterns.

Peoplein careersthat enhancethisintelligence include:

Engineers, computer technicians/programmers, accountants,
mathematicians, researchers, statisticians, financial analysts,
professional organizers, physicians

Picture/Visual Smart (Spatial Intelligence

While you don’'t have to be gifted in Picture Smarts to be

“creative,” thisisthe term that is most often associded with individuals
talented in Spatial Intelligence. People with str. inthisareaare
likely good at following or creating maps, ngtici erns, or assem-
bling projects and puzzles. “Artistic” or * ple are also gifted
in Spatial Intelligence.

[
Peoplein careersthat enhance P%?chce include:
arch

Graphic artists, interior designer ts, engineers, photographers,
videographers, inventors, uilders, surveyors, urban planners

sonal Intelligence)

e skills required to develop relationships with
others. Individud@gtfted in thisintelligence usually work very well on
teams and are skilfed at making people feel comfortable in their pres-
ence. They usually enjoy helping others and may be good at resolving
conflicts among family members and friends. Some People Smart indi-
viduals are very socia and outgoing, while others may be reserved and
shy. Either way, they are usually regarded as “nice” people.

Peoplein careersthat enhancethisintelligence include:

Teachers, nurses, physicians, medical assistants, politicians, sales peo-
ple, counselors/psychologists, mediators, consultants, business admin-
istrators (management), human resources



Self Smart (Intrapersonal Intelligence)

How well do you know yourself? If you are areflective thinker, have
aclear concept of your values and beliefs, or have a sense of spirituali-
ty or greater purpose, then you are probably very Self Smart. Because
Self Smart individuals have a strong concept of what they want in life,
they are likely to be very focused, self-disciplined, and independent.
Thisintelligence usually develops with age and maturity.

Peoplein careersthat enhance thisIntelligenced

Writers, entrepreneurs/self-employed, spiritu s, cognselors/
therapists, leaders, researchers

Nature Smart (Naturalist

“Nature Smart” people are flaclined to e outdoors. They usually have
a strong appreciation for thé@gvironmgnt and respect for the beauty of
nature. They typically arein n plants, animals, or other natu-
ral resources and tend4Q choose activities such as hiking, camping,
hunting, star gazingg sw\nming, scuba diving, etc. as hobbies.

Peoplein car enhance this Intelligence include:
Meggorol , park rangers, photo journalists, biologists, botanists,

zool 0@& ig¥ari ans, anthropol ogists, sailors, astronomers
l °

igences & Study Skills

pefully, you learned alittle more about yourself after reading this

tion. Y ou have to recognize and feel good about your talentsin or-
der to be motivated in school and in life. Thisinternal motivation will
help make the strategies in this program easier for you to implement.

Asyou begin to read about the SOAR™ Study Skills program, keep in
mind that it is designed to help you organize your time and materials,
aswell asto increase your effectiveness on traditional school assign-
ments. However, the principles addressed in the program can be ap-
plied well beyond your school years and into your professional work
life.



HoW
are you smart?
-Summary-

Everyoneisintelligent! There are at least eight different
domains of intelligence, but school work typically assesses
only two types of intelligence, Math and Word Smarts.

meantime, try to sign up for elective cl
curricular activities that match your

In order to be motivated in in life, you must

recognize your inteiggenc d believein your abilities.
When you feel good abgut
that you can accompld

you will soon discover
you set your mind to.

thi

Thereare careerssuited for every type of |
Even if Math and Word Smarts are not your

Regardl t your strongest intelligencesare, it is
impaktant 8g0et the best education you can get. This

ersti strategiesto help al students make
ashbgnework easier.
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Coeck ol ftatements, belgw 199980
—— O e S o NS Tehger o i
s%oufd?

Would you |in tdlearn betier grades while still j"ving
——infed i KR AR LRV 9 z&aa'ﬁzﬁﬁ'g. aving

ctivities and socializing?

D%you ever

get what you hgve folg h%mework?
O you gveryorget what you have tor

omework?

Do youlgye et certain books, noteb oksl,(or fold-
—erF) hc?tr ? sl roﬁgtﬁﬂé‘ﬁg? goKs, or
Y rsyat school that you need for homework?

d of bei d ts about
& You fired gtfj%'l%,g ey o paran o
ework and studying?
You will find solutions to, th lems,
Vol tndse e ce probloms
an

e
mnuch more, in e fo I?wmg1 section.
and much more, in the following section.

The reason most people never reach their goalsis that
they don’t define them, or ever seriously consider them
as believable or achievable.

Winners can tell you where they are going, what

they plan to do along the way, and who will be
sharing the adventure with them.

- Denis Watley




SECTION 2: SET GOALS OOQOO

In order to achieve better grades and use your time more efficiently,
you must set goals for yourself. The process of setting agoal is much
like planning atrip; you must have a destination and a plan for how you
will get there. The process of setting goals hel ps you focus on your de-
sired achievements, minimize distractions, and identify time-saving
steps along your way.

O

The process of settirgg a g@gs much like plan-
ning a trip; you must gv ination and a
plan for hoyolNyj)! get there.

‘? you through an in-depth journey

The“map” in thisprogrg

& After going through this process once, you
gness and skills necessary to reach for, and achieve,

Oo o oo o

The Set goals section of this book is broken down into the following
three steps:

Establish your priorities.
I dentify your goals.
Scheduletimeto take action.

These steps are highlighted at the beginning of each chapter to remind
you of how each of the components fit together.
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chapter 2

Establish Your Priorities
|dentify Your Goals
Schedule Time to Take

In order to Set goals, you must first clearly
the things that are most important to yo
will tell you that the their happi :
according to their priorities, whi
intheir lives. Identifyingy
determine your goalsand al
how you spend your time.

el p you ynake important decisions about

Making Timefgr $chool and Fun Stuff

While school isv ortant and should be atop priority, “fun stuff”
IS]U%aSI @? ant. The key isto find a good balance. In this section,

i§fures on the next page illustrate an important concept about pri-
ritiziM@your time. Can you figure out what that concept is?



SECTION 2. SET GOALS “G“

What can a jar teach us about prioritizing?

This jar represents one
day—24 hours—no more,
no less.

As you know,
fast. So does

There is more room for

rock

_..thgre is plenty of room
\ ebbles.
-Is it full yet?2-
There is not much more
room for pebbles, but....

|
...there is, of course, room
for a lot of water.

-Is it full now?2-

It certainly is!

Rock, pebble, and water analogy adapted from: Covey, Sean. The 7 Habits of
Highly Effective Teens. Salt Lake City, UT: Franklin Covey Co., 2000.




.." S0, what’sthe point?”

...That we
can fit alot
into one day!

...That we have alot of
‘big’ thingsand ‘little
thingsto doin one day.

Both of these observations are partiall

which the items were add

jar with pebbles, we would y room for rocks.

islike your time; just as the big rocks
ically made room for pebbles and water,
tomatically make room for “fun stuff”
ou take care of your big prioritiesfirst.

can this help me manage my time?”

en you have a clear sense of what your top prioritiesare (your

rocks) and you give your attention to those tasksfirst, you will
be amazed at how much time you automatically have for other,
mor e enjoyable things. For example, if you come home from school
and start your homework within a half-hour of being home, you are tak-
ing care of a*“rock” priority first. By tackling your homework right

As sure as a law of physics,
homework that is started at 4:00 p.m.
will get done faster than homework that
is started at 8:00 p.m.

away, you are more fresh and more efficient than if you wait until later
in the evening. You will also be more likely to stay focused and get
your work done quickly because the promise of afew, home-work free
hoursis extremely motivating.



Obviously, when your homework is done faster, you'll have more free
time.
But that’snot all...

When your homework is done, your free timeis MUCH more enjoyable
than when you take your free time first and have the burden of home-
work hanging over your head all evening.

“How do | determinewhat my prioritiesare?”

On the next two pages, you will be asked to think about al of the ways
you currently spend your time and how you would like to spend your
time. Then, you will have the opportunity to sort each item into arock,
pebble, or water category. A description of each category is below

Rock Priorities

Your rock prioritiesarethethingsyou haveto do. have to ¢o
to school, do homework, help around the house, sleep, hese
things usually have significant consequences if not done.
consequences include, but are not limited to: gettj
flunking, being grounded, and being too tired

Pebble Priorities

Pebblepr|or|t|esaretheth|ngst Iy enjoy and want to
spend mor e time doing. Som may include sports, band,
other extra-curricular activitj hooyy a part-time job, a hobby, and
more time to socialize wit Y our pebble priorities are the
“gpice” inyour life...t sth provide you with a satisfying sense
of enjoyment. r|t| e “smaller” because they do not have
as many cq one, however smaller does not mean
less signifi to have a smart balance between rock and
pebble prioriti a healthy life and maintain motivation for your

rock priorities.

Water Priorities

Water prioritiesare”1f | get tothem, great. If not, oh well!” prior-
ities. These are the little things that you enjoy doing, but do not neces-
sarily need to schedule into your day, such as playing video games,
playing with your dog, watching TV, etc. It can sometimes be hard to
distinguish between pebble and water priorities. If you are undecided
about which category something belongsin, your indecision is a good
sign that the task belongsin the ‘water’ category. Water priorities will
have less significance than either rock or pebble prioritiesif not done.



How do you spend your time?

In the chart below, make a list of everything you like to do and have to
do with your time. Include school, homework, free-time activities,
chores, and religious events (e.g. attending church/synagogue, if appli-
cable). Also record how much time you spend on each activity per week.
Finally, make a list of things you would like to have more time to do.

How | Spend My Time:

Thing€’| Would Like to Have More Time to Do: De§|red Amount of
Time per Week:




What are your priorities?

Use the “How do your spend your time?2” list from the previous page
to determine your rock, pebble, and water priorities.

My “Rock” Priorities are:
(Things you have to do such as school,
homework, chores, family responsibilities,
church/synagogue, etc.)

My “Pebble” Priorities are:

(Things you enjoy doing and for which you
want to make time such as sports, frien

specific TV shows, etc.)
L,
L

My “Water” Priorities are:
(Things you enjoy doing but do not feel the
need to schedule, such as watching general
TV shows, instant messaging, etc.)




Helpful

One of your
should benefi
health. Exa

include goals
to sports/phyd
fitness, healt
and getting e
deep.

SOAR STUDY SKILLS

chapter 3

Establish Your Priorities

|dentify Your Goals
Schedule Time to Take

Now that you have analyzed your priorities,
you would like to accomplish. Maybey
grades, have more free time, or
thing is possible |
accomplish by

Step 1: Iden op Priorities

[ ®
Choose threg significant priorities from the previous page
andr below. To maintain a healthy balancein

sure at least one priority isfor school or

yo
off&which should be listed as arock priority), and
[ e pi\ority isfrom your pebble category. The third priori-

e from either the rock or pebble category.

S Rock Priority—School/Homework

priority Pebble Priority
2
Rock or Pebble Priority
3




SECTION 2: SET GOALS 00@“

Step 2: Turn Your Priorities Into Goals
®

Turn your priorities from the previous page into goals by answering the
following questions.

L0l Rock Priority—School/Homework
1 How do you want to improve in this aspect of your life?
What would you like to accomplish?

LA Pebble Priority
2 How do you want to improve

What would you like to ac
[ )

@\

LI Rock 9F Pebble Priority
3 How do you want to improve in this aspect of your life?
What would you like to accomplish?




f’rep 3: Create a Plan for Achieving Your Goals

Most significant goals cannot be accomplished in one day; they usually
require many steps over along period of time. Therefore, you have to
do more than just create goals, you have to create a plan for achieving
them by breaking them down into smaller, manageable steps.

On page 24, you will make a specific list of all the thing§ you need to

do in order to achieve the three goals you just d ollow the
guidelines below for creating an effective plan your ob-
jectives.
Write down each goal p@Athethreeladders
on page 24.
Imagine yougigoals are op of aladder...and each
rung of thel i towards your goal.

Reaching for a goal is like

climbing a ladder... 28 Thin ut every little step you will need to accom-
you go one step at a time. plj er toreach your goal. List thestepsin the
under each specific goal.

ecific in describing each action; you must be able
to ghysically do each task. Y ou must be able to close

r eyes and actually visualize yourself doing the task.
; : For example, you cannot see yourself getting good

e
L

grades, but you can see yourself reviewing your notes
every night for 20 minutes.

See the samplelist of goals on page 23 to help you
identify appropriate, specific actions.

Note that one of the lists includes more steps than others.
Y ou will find some goals require many steps and others
require just afew.

Also, note that some goals will rely on other goals. For
example, in order to accomplish the third goal on page
23, this person will rely on steps from the first goal.




Raise every
grade by one
letter this
quarter.

Plan my week on
Sundays.

(See Chapter 7.)

Use my planner
every day.

Spend 10 min. at
the end of each day
reviewing notes.

Keep all of my pa-
pers organized in a
SOAR™ Binder.

(See Chapter 5.) @

Got _
ing durin ch
once a week.

Turn in all of my
homework.

Stay in shape so
I can make the
varsity basket-
ball team.

Shoot hoops for
20 minutes, 3 days
a week.

Join a recreational
league over the
summer.

L eights when

ch opens up the
gym after school.

Spend more

time friends,
while getting
good grades.

Do everything

listed ugder the
first,go

much home-
wolR\ip school as
possfble.

Do h.w. as soon as I
get home so I have
more time at night.

Ask my parents for
rides (or the car) at
the beg. of the week
or ASAP.



© Susan Kruger, 2007.
www. S0ARstudyskills.com
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chapter 4

Establish Your Priorities
|dentify Your Goals

Schedule Time to Take Action

Now that you have identified afew major goals and the action needed
to achieve those goals, you need to make a plan for reaching them.

The Time Tool

The best tool for scheduling time and managing responsi
academic planner. The task of juggling schooal, hogfwork,

A planner isaliving tool that serves as your
base for evaluating priorities, keeping track of
responsibilities, and making decisions about
how to spend your time.

and social responsibilitiesis an on-going process that constantly needs
to be planned, updated, and improved. A planner isaliving tool that
serves as your base for evaluating priorities, keeping track of responsi-
bilities, and making decisions about how to spend your time.




work for mel!

Plannersdon’t

If you think planners do not work for you, then you probably:
a) have not been using the right planner
b) have not used a planner correctly
¢) have not taken the time to develop the habit of using a
planner
d) some or all of the above

ooonoad

Have you ever forgotten one
assignment or book for homework? For
are not doing as well asyou could be.

Plannerswork for everyong..

A planner isagreat tool for
cause it helps them keep trac!
asense of control.

ple whotend to be a bit anxious, be-
eeds to be done and gives them

For people who tenggo b& more “last-minute,” planners help them do
exactly what theygare ly not comfortable doing...planning ahead
to avoid last-min aches.

gl is absolutely necessary to achieve balance
our prioritiesand maximize your time.

a Planner

Og@ the following timeline, you will learn strategies for using a planner
ectively throughout different parts of the school day and week.

Initial planner set-up

Sunday night

During class

End of school day, before going home
At home, after school

Before bedtime

If you are not accustomed to using a planner, it may take two to three
weeks before you remember to useit regularly, but do not give up! It
takes afew pages to describe some simple tips, but it will not take very
long to make this tool work for you!



Il Initial Planner Set-up

Instantly open your planner to the current page with a
binder clip. You are much more likely to use your planner
if you do not have to flip through dozens of pages every
time you need to write something down. (Paper clips do not
work well because they dlip off very easily.)

Write the phone number s of responsible classmates from
each of your classesin the back of your planner, in case you ev-

er have questions about homework. Do not use e-mail or instant
messaging for this purpose. E-mail is not reliable because you have

instant messaging for after your homework is compl

to wait for friends to check it and instant messaging provides a
strong temptation to get sucked into the computer. Save mai@

can enjoy it without worrying about homework. .
1% ying Studenis with Two Homes

parents/guardians live in
two different homes, the Sunday

B Sunday Night

Spend ten minutes on Sundays preparingdgeth\e  Night Conference is a critical
week. Pull out your planner and write dgn strategy for you to use with both
goals for the week, sports practices, eCl parents.

dates, test dates, work schedgles, et ghlight test . :
or project due dates and then cogsi “\\dat do | Tokﬁ a few m'lr:cmes 1%|Speh°k with
have the night before?’ If y aetball each parent. [t possible, have

game the night before a big tét, th&you need to both parents on the phone line
plan on spending extra t ying two nights be- with you. Talk to them about
fore the test. your schedule for the week and
make sure they both know about
Do you eyg '@pweﬂts nag you too any practices you have after
much?, em to stop? school, big tests, or projects that
Involve t e Bu plan your week. Askyour  you have coming up. Double-
parents what Wi schedules are for theweek and if ~ check when you will visit the other
they have anytpiing planned for you, such asadoctor parent and who will be picking

appointment or birthday dinner for your great-aunt.  you up from soccer practice, etc.

L et them know what you have going on, as well. . . .
This conference is the single best

Parents “nag” because they want to be sureyou are  thing you can do for yourself
getting your homework done, that you are getting when you call two places ‘home.’
good grades, etc. They want what is best for you! If

you take the initiative to tell your parents what is going on and com-
municate your plans for completing homework, you will be letting
your parents know that you have things under control. When par-
ents know you have things under control, they almost always stop

nagging.




| have had countless parents and students tell me that taking afew
minutes to plan their week together at the beginning of the week has
been the greatest strategy they have ever tried. It really does work!

During Class

away. You are

ularly if do

bag y time

dow

Keep er accessible. The best place

keep your planner is on your desk, or at |east
ontop of the rest of your belongings under the
. Once again, you are more likely to use a
larther if you do not haveto dig for it.

® Record your homework asit isassigned in
class. Do not wait until the end of the day to
write down assignments because you are likely

to record the wrong assignment or not record
anything at all.

End of School Day, Before Going Home

Sometime before you go home from school (perhapsin thefinal
moments of your last classor on the bus), take a few seconds to
plan when you will work on homework that evening. Review
your planner notes and write down how much time you will need
for each assignment so you can appropriately plan how much time
you will need.

Check your planner before you go hometo be sure you have all
of the booksyou need. Thiswill take no more than five seconds if
you have the current page marked with a binder clip and your plan-
ner easily accessible in your arms or book bag.



- At Home, After School

Stick to your schedule! Share it with your parents so that they
know you are being responsible and will be less likely to “bug” you
about your homework. If something comes up, or you ssmply get
off track, get back on track by thinking about your priorities and
take care of your “rock” prioritiesfirst.

Stay on schedule by “ powering

down” during homework time. Us-
ing electronics will only delay your
progress. Turn off cell phones (no
calls or text-messages...save them for

later), turn off the TV, radio, or iPod,

and turn down the volume on your

computer so that you do not hear eve-

ry email that may be “popping” into

your computer. Turning everything

off may not sound very fun, but it will

help you get your homework done

much quicker. Do yourself the favor

of avoiding the distractions, getting

homework done on time, angd.then
joying TV, music, phone calls, gr t&ing l@ter. (I1t's all about priori-
ties!) \(
[l Before Bedtime
Avoid rugags mor@y taking a minute before you go to bed
to che plann elast time: Did you get all forms
' ) fiomework in your bag? Do you have your
R | s there anything else you needed to take care of ?

lunch mon€

Get everything you need ready, in your bag, and placed by the
door beforeyou go to bed. Thissimple habit will reduce morning
craziness and will dramatically increase your feeling of prepared-
ness in school the next day.

M K eeping a Good Balance

Use your planner for organizing more than just schoolwork;
record scheduled appointments, notes about family events, and
goals for other areas of your life in your planner, too.




SOAR STUDY SKILLS

For Example...

A sample planner pageison page 31. Theitemsin bold show what this
student planned at the beginning of the week. Notice that one of her
weekly goals was to shoot hoops and run three days thisweek. So, she
plugged those itemsinto her planner on Monday, Tuesday, and Thurs-
day. SheasohasaTV program on Monday night that she does not

want to miss, so she wrote that down, too. Sheasor some time
for her to review her notes everyday. Sheiseven reyfewing her notes
on Friday afternoon, but sheis giving herself a brgak fr other

homework Friday night.

focused and achieve her other
free hours every night. Chanc d that if she follows her plan,
she will have afew more§ours of homework-free time, too!

A good planner should include both a
monthly and weekly layout to accommodate

long-term and short-term planning.
Planner images courtesy of www.actionagendas.com.
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Selecting a Planner

One significant reason why many students do not like using a planner is
that most planners on the market are more confusing than they are help-
full There are several thingsto consider when looking for a planner:

An effective planner for middle school, high schooal, college, and
even professional life will have:

O A pageto view an entire

month at once, PLUS 5
@ One week of planning
space per page, or per Q

two-page spread. This
means that you should be
able to see seven days
worth of planning space

without having to turn
one page. \
© Space to record weekly A plannegsho ways be easy
goalsisvery helpful, but o car e r it is fo transport,
not necessary. the fngfe likely you are to use it.
o Yy
Not surewheget &good planner?
Goto ar ills.com and click on
“product ind reliable planner resources.

Inappropriate planners have:

@ A bulky binder, leather, or
fabric cover. These planners
are too big to carry around
easly. If itisinconvenient to
carry aplanner, you simply
will not use it.

(2] Only one day of planning

space per page; this layout

. Bulky.plaljnners are too . makes weekly planning im-
impractical fo carry aroun possible.

and keep accessible.



Some Cautions about PDAS/M obile Phones

PDAS (personal digital/data assistants) or mobile phones with calendar
options are commonly used in place of traditional planners. They typi-
cally store much more information than a paper planner, are smaller,

and allow you to have a back-up of important data when synced with a

computer. PDAs/mobile phones can be entertaining ang are attractive
to tech-savvy individuals.

PDAs/mobile phones serve a great purpose for
er they generally do not work well for managj

variety of reasons:

\
zQ

A o
e stolen, &8ageidl |y in"school situations

here it isjdifficult to keep them secure.

y sch@ols across the country have also
ted a“no cellular” policy during
school hours which would make it impos-
sible for you to use a mobile phonein
class.

@ Itcan take along time to enter assign-
ments, critical due dates, and other details
in a PDA/mobile phone than in a planner.
When the bell isringing and you have to
rush to your next class, you will need to be
able to record several details about an as-
signment quickly.

® Most importantly, the display screen
of aPDA/mobile phoneis simply too
small to view awhole week at one time,
making weekly planning extremely chal-

Planners: A Lifelong Tool

Developing the habit of using a planner does take alittle bit of dili-
gence, but the payoff iswell worth it! Not only will you find that
schoolwork iseasier to manage, your gradeswill automatically im-
prove, and your stresslevel will decrease because you will bein
control. Learning these management skills now will make lifein the
“real world” much more manageable for you and will allow you to

achieve great success!



SECTION 2: SET GOALS 00@“

et goals
-Summary-

The most important part of doing well in school, and in life,
isto set goals for what you want to accomplish.

Understanding your priorities helps you identyfy what is
ly important in your life, which is how you d&ermine youyr
goals.

Learning how to rank your priorijd
sure you have time for work urt

[
The key to acco g0 your goalsisto plan for action.
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oo@oo SOAR STUDY SKILLS

Check all statements below th o you:

Have you ever brought the va@ag ook or folder
to class or home for Hgme

Have you ever mifplaced a homework assignment that
you know you did?

inside your bag and locker, is there a
stashed papers staring back at you?

Do hard time keeping your room neat and
® orguized?
%:u ever feel rushed and frustrated getting ready
for’school?

You will find solutions to these problems,
and much more, in the following section.

For every minute
spent organizng,

an hour Is earned.




What are some terms you might associate with someone who is
disorganized? Scattered, confused, forgetful, puzzled, bewildered, ab-
sentminded, frustrated, messy, jumbled... Do any of these words paint
apicture of an effective and successful student?

Absolutely not!

I achlleving success in school.
e not something you are
e that are learned and devel-
ple’are more inclined to being or-
learn strategies to create some or-

Being organized is the vita foufation
Contrary to popular belief, organ
either born with or without; th
oped over time. Certainly,
ganized than others, but gayon
der intheir lives.

| of thi tion isto share some easy strategies that
will only tak® £'to do, but will save alot of time and hassle in
thelong run. | ion, you will learn about a great system for or-
ganizing all of yoyPpapers and notebooks for school. Itissimple,
cheap, and easy to use. Y ou will also learn some tips for keeping your
room, book bag, and locker in a neat, functional order. Finaly, you
will review many different ways to organize your time by developing
simple routines. The more organized you are, the more you simplify
your life. The more you simplify your life, the more efficient you be-
come.

What are some terms you may associate with an organized person?
Neat, orderly, got-it-together, calm, accomplished, capable, successful,
prepared... These words can all describe Y OU!
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Organize Your Papers
Organize Your Space
Organize Your Time

One of the most common problems students'c8 ) abo®'is manag-
ing al of their papers, folders, and notefgoor &y parents and teach-
% StUAEPES cannot keep

erswould agree; they get fru
track of assignments, find ¢
bagsin order.

O “lI know I di omework, but | can’'t find it now!”

I Oh no.# ht"my science notebook home instead of

k1"

heavy, sometimes | think my back will

y spira notebooks get caught on everything; the bottom
0 my bag, my clothes, each other...they are very annoy-

ing.”

D “1 get so many papers and don’t have any time to put them
away, so they all fal to the bottom of my bag and get
crushed.”

If you can relate to any of these comments, you are not alone!

Most students simply have too much “ stuff” to deal with. Typically,
students will have one folder and one notebook for each of their classes;
That can be up to 8 folders and 8 notebooks...16 items combined! No
wonder papers end up all over the place! Wouldn't it be niceif you
could condense al of your papers, folders, and notebooks down to one
easy-to-manage binder? ...Y ou can!



The %-0.A-R™ Binder System

The SOAR™ Binder System solves all of the problems described on
the previous page; it isavery simple and easy way to keep school-work
organized! It consists of one 1-inch binder that houses folders and
notebooks for all of your classes.

Y ou are probably wondering:

“How can | keep seven inches of notebooks and folders
in aone-inch binder? It’ll never work!”

It may seem unlikely, but it is possible. This system has made a signifi-
cant difference for hundreds of students, from grade school to grad

school. .

| can’t believe how much easier itisfor

me to keep my papersorganized. Sincel
started using the Binder, | have not |ost
one assignment! My parents are so ex-
cited and | feel so much better about
school. -Thank you!

- Michael Zabik, 9th grade student



“How doesit work?”

A SOAR™ Binder replaces traditional folders and notebooks with plas-
tic one-pocket folders and |oose-leaf notebook paper. Each plastic fold-
er holds papers for individual classes and acts as a divider for notes,
which are placed behind the folder. At the end of each marking period,
the folders are emptied into a simple *home filing systegn’ to keep the
binder from getting overloaded. The binder travels witljyou to each
class and goes home with you at the end of each never have
to worry about taking the wrong folder/notebog home for

tion when you live in tW@ homes. You never have to worry
about leaving a folder
because everythingds in in ohe binder, making it easier to
keep papers and ndes with you, regardless of where you

are. ‘

“ Hiow cjeate a 5-0-A-R™ Binder?”

ut a SOAR™ Binder together. Simply get afew supplies,
e next page, and follow the steps for assembling and using
er. (You can aso purchase SOAR™ Binder supplies by going
to .soarstudyskills.com and clicking on “products’.) Y ou can
bggin using this tomorrow and will instantly notice how much easier it
|

Il be to get and stay organized.



Sy Gather Materials
. ® One, 1” diameter binder with pockets on

the inside covers *

One plastic folder for each individual class
(Avery Binder Pockets work well)

Onefile folder for each individual class
Labels for each folder and binder pocket
L oose-leaf notebook paper

* Anything larger than a1” binder istoo bulky to
carry, and therefore less likely to be used. However, if yoy are
allowed to carry abag in school, you may want to use i
so you have room inside for a zipper case to hold peng pencils,
other supplies.

By Put the Pieces Together
. ® Placetheplastic foldersin the bi

rings. The plastic folders work

traditional folders because t m
durable. They also n@nimiz k Because
you typically will only ket for
each class.

® Place 20-30 sh tebook paper

behind the Ider ar the back of the
binder. As negd to take notes, you
' th ook papers to write your notes and will

otes behind the folder for that class.

ey L abel Folersin the Binder

. ® | abel your folders. Itisvery important
to label one folder for each class so you do
not accidently put papers in the wrong
place. A ssmplelabel can savealot of

frustration when you are rushed and need
to find something in your binder quickly.

® | abel thefront pocket of the binder
“Homework” and the back pocket of the
binder “Miscellaneous.”



Sy Create a‘Home Filing System’
. ® | abel onefilefolder for each of your classes and

storethefilefoldersin a safe place at home. A
‘safe place’ may be asmall file crate, a shoe box
under your bed, a specific drawer in your desk, or
even in your parents filing cabinet. The important
thing is to determine one specific pkage so you will
not |ose them!

® Storebinder over-flow in
Periodically (about 1 or
papers from your bipe8

for bigu nal exams and will also help
you prove eif amistake shows up on your
repeft card.
“How do | -0-A-R™ Binder System?”
The magic ™ Binder Systemisin how you useit! Follow
the ms bel
er in School

ER put loose papersinside your bookbag! Instead of
cramming papers into your bag, just slide them into the front of
your binder. Later, when you have afew seconds, you can put
the papersin their correct folders.

Don’t trash your book bag! When you are in
a hurry, simply slide papers under the front cover of
your binder instead of stashing them loosely in your bag.




Keep your binder easily accessible througout the day. Like
your planner, keep it on your desk or on top of all of your
belongings under the desk. Once again, you are much more
likely to useit if you do not have to dig through several things
to accessiit.

Put ALL papersthat need your attention
at homein thefront pocket of the binder.
This includes homework papers, notes for
your parents, forms that need to be signed,
items you want to leave at home, etc. This
will save you time at home because you
will not have to rifle through several
foldersto find your homework pages.

Usethe back pocket of the binder for
“miscellaneous’ items. Sometimes you have t
hang on to papers that are not for a specific class,
so they may not have a specific folder. It
as school fundraiser information or ah
for P.E. can be placed in the back po

binder for safe keeping.
Using the Binder at H
Take 60 seconds ay papersinto their correct

t r
folders. If you werer in school and had to stash afew
papersin thef f your binder, take afew seconds to put
ougsit down to do your homework. A few
Il save you alot of time and frustration

in the correct folders. Do not wait until you finish all of your
homework before you put your papers away; thisincreases the
chances of papers getting mixed up with other itemsin your
home, put in the wrong folder, or ssmply forgotten.

Clean out your binder 1 or 2 timesper quarter and put the
‘old’ papersin your filefolders. It cannot be emphasized
enough...do not throw any papers away until you get your
report card! Y our old papers are a gem for making study
guides and will help you correct any possible errors your
teacher may have made in recording your grades.



Some Common Questions about using
the $.0-A-R™ Binder System

Qi “My teacher requiresa separate folder/binder for her class.
| don’t think she'll let me usethe $.0-A-R™ Binder System.”

A: Most teachers request specific materials to heI p re that

Once you show her how your binder works,

an exception. In eight years of teaching th , Nknow of
only one teacher who insisted on a sepafi Qer for fler class.
If this should happen to you, abide Ishes, but
continue to use the $-0-A-R™ Bi g all of your other

classes.

QQ: “What if I can’t get alNgEmy paglersto fit into a 1-inch

binder?”

A:  You should havg nproblems fitting everything you need into
one binder. to clean out your folders and notes at
least once tef¥possibly twice). Also, make sure you are

only ug 0! notebook paper and NOT storing spiral
@oteb inyour binder.

I\Wher often collects our notebooks. He will want me
tQ havé a spiral notebook...what do | do?’
Ask your teacher if you can simply staple your notebook pages

@ together and turn in the packet of papers when he collects

notebooks. As mentioned earlier, teachers are usually quite
receptive to helping students get and stay organized, so you are
not likely to have a problem.
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Cluttered Spaces = Cluttered Minds

spacein order, too. The condition of your bedroom, bo
locker plays abig rolein your efficiency in school. M
be overwhelming and distracting, not to mention the p
lose homework and other important things.

A

A Place for Everything and Eve lt's Place

With two younger brothers ondo bu usehold, keeping things
organized was a fairly low prioritgfo faghily as | was growing up.
It seems like we were always s therhouse trying to find our
shoes, keys, and other perspnd\ item$7And, it was usually impossi-
ble to find things like scis asuring tape, and markers.

However, theg. was dfays gne thing that, in over 20 years, was nev-
' ou might ask, could we always find the
5 ad a very specific place designated for it.
The flashligh™@gs fairly heavy-duty with a long handle, so Dad cut a
piece of PVC pig@down to about 10 inches, screwed it to the bottom
of the shelf in our hall closet, and stored the flashlight in the pipe. It

was the one piece of equipment we could a/ways find.

As this example illustrates, the key to keeping your space organized

The information in this chapter will help you create a home for al of
your things and help you keep your space well organized. The chapter
is not about being perfectly clean, but about having a general sense of
control when it comes to managing your belongings.



Organize Mission Control: Your Room

Y our room is your personal Mission Control; the central space from
which you organize your life. Having a cluttered and chaotic room can
have a dramatic effect on how you perform in school. When your room
is organized, you are more likely to keep track of your assignments and
be more efficient with homework, getting ready for schgol, and doing
just about anything else. Most significantly, you will haye a greater
feeling of control in your life.

it cleaned and organized in the first place.
steps will guide you through a process
your room organized for the |gag=heul .

Remove the Stuf@Y ou Doh’t Need
. Decluttering isdlittle easier said than done, yet isvital to

getting org In our disposable society, we accumulate
items so I possessions can easily overtake our livesif
we are ow can you easily get rid of the extra

thi u don"® need?

lar ge boxes (or garbage bags): “Trash”,
|gnalions’, “ Storage”, and “ Somewhere Else.”
J

u the label s suggest:

The Trash Box isfor garbage.
@ The Donations Box is for used clothes, toys, CDs,
etc. that are in good condition and can be donated to

charity. (Thisisagreat way to help othersand to re-
cycle at the same time.)

The Storage Box is for items you want to keep, but
do not need to store in your room. (Ask for your par-
ents’ permission before you store your belongings
anywhere elsein the house.)

The Somewher e Else Box isfor items that belong
somewhere else in the house. Instead of wasting alot
of time by running found items around the rest of the
house, collect them all together and deliver them to
their correct place all at once.



S Group Similar Items Together
. Gather similar itemstogether to help identify alogical home

for them. Asyou may recall, establishing a place for every-
thing is the key to keeping your space organized.

Do you have a spot to stor e the following:

U CDs, DVDs, and related equipment?
Stuffed animals?

Trophies and awards?

Notes and pictures of friends?
Sports equipment?

Music equipment
(instruments, etc.)?

School supplies and your
‘Home Filing System’?
Books?

Computer, computer supplies,
and other electronic devices?

Clothes? (Are they over-
stuffed in drawers or closets

O Supplies/materias fd®a spe @

%dltional items that did not
oried? It isokay to have agroup

with anything else...these will be

O 00 O Ooooo0oo

olpy that you have?

Look around your room...
fitin any of the previougcat
of items that do not

the last items you @y

Everything
. Credtin ecific place for everything is the key step to keep-

ing your room organized. Consider the following storage sug-
gestions:

Space under the bed isgood for storing items such as shoes,
CDs, and bedding. Simply put itemsin containers that will
dlide out so you can easily access everything. There are several
storage containers on the market for use under standard beds.

Use thetops of tall bookcases and dressers. These are good
places to store things that you do not need to access regularly,
such as stuffed animals and trophies.




Look up! Many closets have a lot of unused space above
thetop shelf. Consider storing large items there such as lug-
gage and sleeping bags. (Would the sleeping bag fit inside the
luggage?)

A large bulletin board isa great placeto post pictures,
notes from friends, special mementos, ribbons, and other 2-
dimensional items. In addition to keeping desi{ and dresser
tops free of clutter, they can add a nice dimgnsiof to your

usic equipment, or other large

Plastic ¢ ood for items such as books, CDs, school
supplies onlts accessories, and small sports equip-

m ates afe ideal storage pieces because their utility is

flexdle; their use can change as your needs and interests
ondly, the stackable nature of the crates makes

g se of vertical storage, which is commonly unused space.




Organize Your Study Space

Whether you typically do your homework in your bedroom, in the
kitchen, near the computer, or anywhere else, it isimportant that you
have a place with few distractions so you can get homework done
quickly.

Sometipsfor maximizing your study space:
Keep a bucket or basket supplied with

pens, pencils, a stapler, tape, paper,
dictionary, grammar guide, and the-

saurus. Thiscontainer can easily move

with you if you need to do some of your
homework in another room (e.g. near the
computer).

Make your space comfortable. Sn with'@poster, flowers,
holiday lights... Making your Qudy e m@re inviting will help to

make the process of doing hom i re enjoyable.

Keep lighting and temperature at
mfortable levels. Thelighting
should be comfortable for you...not

too dim, but not too bright. Like-
wise, the room temperature should
not be extreme. Lighting and tem-
perature play abig rolein helping
you stay focused.

Play bar oque music to help you concentrate. Baroque
iIsastyle of classical music that iswritten in the same
mathematical pattern as your resting heart-rate. It isnot
a“magic” solution for concentration, but it helps your

mind and body work more in-sync, which is calming and minimizes
distractions. If you livein an active house, it will help you drown
out background noise. It also works well as background noise if you
cannot concentrate when it is ‘too quiet.” To find aCD, ask for ba-
roque music in your local music store, or search for baroque on-line.




OO@OO SOAR STuUDY SKILLS

Organize Your Locker

First and foremost, keep trash
out of your locker! When you
areinarush for class, you can’t
afford to berifling through a
bunch of junk trying to find
your books.

Get in and out of your locker
quickly by storing morning
books flat and afternoon books
standing upright. Thistactic

helps you identify and grab

books quickly, not only bec@uise

they are neatly organized, b

becauseit iseasier to pull t

books out of two smallgr, light-

er pilesthan onetall¢h

pile. If you have
you don’t grab

your text books, label the spines clearly so

oK. _

Asyou stop at your locker throughout the day, place books you need
for homework on the floor of your locker, under your coat (just be sure
you don’t have water or melting snow on your coat that will drip onto
your books).



Organize Your Book Bag

The greatest weapon against a book bag in disarray isthe SOAR™
Binder! The primary cause of a disorganized bag is the collection of
loose papers that collect in the bottom, getting crushed and crumpled by
the rest of your belongings. Always use your binder to keep papersin
order. It cannot be emphasized enough, even if you arein arush and
don’t have time to put papersin their proper folders, at least slide them
inside the front of your binder to put away later. This simple step will

save you many hours of searching for papers in the depths of your book
bag and prevent you from loosing points
on lost homework that you know you

did! Q

Before you head home at the end of the

school day, take one last ook in your

locker to make sure you haven't left be-

hind books or supplies that you need for

homework. Likewise, before you go to

bed at night, always check your bag to
make sure you have everything you need

for school the next day, especially your,
binder. [

Conclusion

All of the information is ghapter is designed to give you some

pointers for e gings under control. You do not have to

be a‘ neat @k’ tlhstay opganized, but should simp-

cecp thee n p e ke Sverything dee il be |11 @vionderul feing when
easier for some thén others, but is agreat’habit to you he.lve control over your
develop. Learning how to organize your things will CIUtter_’ instead of your clutter
benefit you for the rest of your life, saving time and having control over you.

allowing you to be more productive. It isawonder-

ful feeling when you have control over your clutter, instead of your
clutter having control over you.

Now that your space is organized, you are in a position to begin work-
ing more efficiently. The next chapter will provide you with even more
resources for efficiency (i.e. more personal time) as you learn strategies
for organizing your time.



)
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Organize Your Ti

Y ou only have 24 hoursin one day and likel)
want to do during that time. To help engidig

Not ofdihings you
ave time for your
r fime. Of course,

However, there are severa thli {0 to use your time more ef-
ficiently.

The process of ‘ organizi
follow portions of thg pregram already described in this book. In many
ways, this chapter of previously covered strategies, but a

few of them wi iSited in the interest of keeping your time under

control.
. @
Devy, Ines
iyp
in

ortant principle about organizing your time isto develop rou-

Research suggests that a person has to do something 7 to
21 times before it becomes a habit, so developing routines
can take time, but the time you save in the long-run is
worth it. There are afew specific routines that can espe-
cially maximize your time:

things that you do regularly. The more automatic certain tasks
< Z arj for you, the easier they will be and the less time they will take.

...is the number of

attempts required to
develop a habit.

Use a planner everyday! Record al of the things you
need to do at home or in school. Don’t forget to write
down test dates, project due dates, books you need to take

home, and permission dlips that need to be signed. Make it
apoint to look at it when you get home and double-check it before you
go to bed.

Initiate “ Sunday Night Meetings” with your parents. As mentioned
on page 27, tell your parents about your sports practices/games, due



dates, supplies you may need for a specia project, etc. Be sureto ask
them what their schedule looks like for the week. (They’ll beim-
pressed with your consideration of their schedule.) If your parents are
separated, be sure you talk to both of them about the upcoming week.

Avoid rushed and chaotic mornings. Mornings are hectic for most
people. “1 was so busy this morning, | forgot my homework on the
kitchen table” is one of the top excuses for not turning homework in on
time. The solution issimple...prepare the night before.

Before you go to bed on a school night, you should: >
Q Put al of your papersin your binder and make sure they
arein the correct folder. Q
O Double-check your planner to make sure you took gére of
everything that needed your attention; homework, i@tes
that need to be signed, field trip money, etc.

Q Gather your binder, planner, al of your book
ey, other necessary supplies and place th
Don't forget about any gear you may n
as dance class or track practice.

U Put your bag by the door y&l will @dt in fhe morning.

Q Pick out your clothes for th§nex to save the time of
deliberating over what 1@ wea andX0 prevent alast-minute
search for your favorite p jeans or shoes.

w much of your timeis“wasted” ina  Make your week even
a ways you can maximize this otherwise more efficient...

gathering your clothes

once per week is a lot
more efficient than
doing it everyday.

unused time:

Take advantage of “down time” in school. Some studies
speculate that only 50-60% of a student’ s school day is actually
spent on productive lessons or related activities. The rest of
the time is spent taking attendance, waiting for other students,

school announcements, classroom interruptions, etc. Take advantage
of thistime! Open your binder and review your notes from afew pre-
vious classes, pull out your math assignment and get a few problems
done, read the next section of your science text book, etc. Many stu-
dents manage to complete most, if not all, of their homework in school
by using this down-time to their advantage.



Do you have along busride? Evenif you spend 15 minutes working
on some homework or reviewing your notes, it's 15 more minutes
you'll have for yourself at home. Of course, sometimesit isniceto
socialize with friends on the bus ride to and from school, which is
okay; it will help you relax a bit after school and get refreshed to start
your homework earlier.

Do your homework asearly in the afternoon as poséible. Whileit
isimportant to give yourself alittle break after sch break

e than one thing at a time (your
brain is not capable of processing more than
one set of audio or visual input at one time).
herefore, do yourself the favor of getting
your homework done and out of the way,
then you can enjoy the TV, radio, or com-
puter without the stress of homework to bog

o
\ you down!
@oncl usion

No oneis ever perfect at managing their time, but this chapter covers
some of the things you can do to make better use of your time more
often.

Now that you have established your goals and organized all aspects of
your life, it istime to learn some easy and effective study strategiesin
the next section, Ask questions.



rganize
-Summary-

Organizing skillsarelearned. They are not skillsthat
some people are born with and otherswithout. Learning
how to organize will help you gain alot of confidence and a
greater sense of control in your life, making success easier to

achieve.
The SOAR™ Binder System isa simple solgftion for Q

keeping notes, assignments, and all school-
alsin one convenient location. Among many@lRenefits: j
prevents homework from getting lost, keeps yo
clean, and reduces the weight you have td carry around by
eliminating spiral notebooks.

Clutter createsadlstractln Vi t. Keeping your
space organized will ch more efficient and

successful in school. ing clutter under con-
trol isto create a specifi each of your belongings.
Create mor or “Tun stuff” in your life. Developing

in useof otherwise wasted time will allow
e for your “water” and “pebble” priori-
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ons

Check all statements below th o you:
| sometimes do not know w s to ask in
class.

| have a hard tim@ remembgring information when |
read a text book.

When | have fQ\write a paper, | don’t even know where
to start.

| thiy#pcoulMdo a better job of taking notes and us-
® g\ ndtes to study for tests.

| # take tests very well. | think | know the infor-

mafion, but I'm often disappointed with my scores.

You will find solutions to these problems,
and much more, in the following section.

100% of all shots
not taken...

are missed.




Y ou may be asking yourself, “What do questions have to do with study
skills?” The answer is. A LOT! When you learn how to use questions
effectively, you can improve your grades while reducing study time be-
cause you will study more efficiently.

“How doesthat work?”

Y ou must first understand how your brain works...

Your brainislike afile cabinet. When information first enters your
brain, it goesinto your short-term memory. Short-term memory islike
ajumbled, unorganized drawer of afile cabinet that has a small capaci-

ty and over-flows quickly. Thisishow your short-
term memory works; it fills up quickly and dumps

information often (in approximately
24-hour cycles).
In order to remember what you learn, you need to

transfer information from the jumbled mess of your
short-term memory and place it in your long-term
memory. Y ou do this by reviewing content at |
once within 24 hours of learning information

then reviewing it again periodically.

Of course, thereis more to Iong-?erm ory Ahan
simply reviewing information. Y SO o be

ableto recall what you havel . might

imagine that all informatio t in your long-
term memory needsto bedn c filed folders
so you can find the inf 100 when you need it,

like when yo aki t

Thisiswias ons’ comesinto play. Your brain is like a file cabinet;

When you ask ions to help you processnew | stores information you learn
information, you c@finect the new information to and keeps it OFanIZed SO you

things you already know. This process of develop-  can recall it when you need it.
ing connections is how you neatly arrange infor- ] ] )
mation in your long-term memory and make it Asking questions is a powerful

available for recall. strategy for helping you organ-

ize the things you learn.
The following chapters will show you how you can g5y

apply the skill of asking questionsto help you in-
teract with teachers, read text books, write papers, take notes, and study
for tests.



chapter 8

Interacting with Teachers

classrooms in the box below. Use the key to r

eRIREE
ate people and furniture in the room. (S a

g appropri-
Q. example.)

Key
= student desk

V1= teacher desk

4 = door
(entrance to
room)

0 = classroom
closet and/or
cabi

O-=tdb
[ )= file cabihet
©= you

W= your teacher




Look at the map you just created. If you drew everything within area-
sonable scale, you should notice that you represent one small part of a
much larger classroom.

Think about this. .. You are one small part of a
Y our teachers have to be accountable for teaching and much larger classroom..
supervising alot of people at one time, usually 20-36

students per class. For most middie and high-school [tisuptoyout

teachers, that adds up to 100-150 students per day and teachers kno

that number only increases for most college instruc-

tors! Thisisatremendous responsibility for one per-
son to maintain. In order to most effectively help you, your teach
first need your help.

Asking Questions

One single teacher cannot possibly offer adequate gigention to over 100
students everyday. Therefore, you need to do sggeting to distinguish
yourself from the crowd in apositive way. A israising your

hand to ask a reasonable question once in a4y ore than just, “Can

| go to the bathroom?”), or contributin tful§p to class discus-
sions. If you're not comfortabIerkm esti@nsin class, stay after
class occasionally to ask your teac cation on an assignment
or to check your grades. Some &{ the¥@llowing chapters, such as Read-
ing Text Books and Taki ng tes ill of¥er additional tipsto help you

formulate good questions imply look for the “Teacher Taking
Point” icon.

“Why

Simply asking a uestions or contributing occasionally to class dis-
cussions will let yaur teachers know that you are a conscientious stu-
dent and that you care about your work. These simple gestures draw
teachers' attention to you, helping you stand out in the sea of faces that
they interact with everyday. 99.9% of teachersarein their profession to
help students and they relish the opportunity to assist those who are re-
ally interested in succeeding. Respectful, high-aspiring students are
rare, so stand out!



“How can talking to my teachers help my grades?”

There are many benefitsin helping your teachers get to know you. For
one, teachers who know that you are diligent about your work will be
more likely to grade your assignments with some leniency. For exam-
ple, they may be more likely to give you half credit on an incorrect
math problem or be willing tp overlook a
few spelling errors on awritiyg assignment
because they know th forth alot of
effort. At the end of i eriod, teach-

ers may also add poi ntgifo the total
scores of stude * ieve, de-
ously, students who
they do not care

g a positive relationship with your
teachersis also beneficial when you need a
letter of recommendation or are looking for a
job. A powerful letter of recommendation
from ateacher can put you over the top of
® @ another candidate when applying for college,
scholarships, and completing job applica-
tions. Likewise, teachers are often great
leads for part-time jobs and other oppor-
tunities; they are frequently asked by
business-owners to recommend “responsible
and reliable” studentsfor hire. Employers like to have rec-
mendations from teachers who can hand-pick their best students,

those who have demonstrated responsibility and a respectful attitude in
class.

“I have a hard time paying attention in class. Is
there anything | can do to help mefocus (or stay
awake)?”

Y es, there are several things you can do to help keep yourself focused:
First, nothing beats a good night’ s rest and a nutritious breakfast. These
two things alone can greatly improve concentration in class. However,
we all know that there are days when that is not possible, or in some
cases, is not enough. The next best alternative isto improve your circu-
lation. Your body’s circulation begins to slow down after you have



been sitting for about 45 minutes. Thisisusually the time when people
begin to feel restless or drowsy. Some waysto rev up your circulation
and boost concentration are:

Takeabrief walk. If itispossibleto get up and walk around for a
few minutes, you can get your blood pumping and wake up your
system immediately.

Adjust your posture. If you are not able to get out of your sedat, try
improving your posture. After sitting for awhile, your shoulders
have probably slumped over abit, your legs may be crossed, you
may have slouched down in your chair, etc. All of these positions
reduce the efficiency of your circulatory system. So, sit up strai

f

uncross your legs, lean dightly forward, and smile. (Y
better.)

Take some deep breaths. Thisworks best after yo adjust

your posture, as described above. Once you’ve straigh ur-
self up, inhale as deeply and slowly as you canAQold your breath for
as long as you can, and then exhale even m ly. Dothisa
few timesto revive the oxygen in your

Stretch your armsand legs, Agai ust your posture, then S-T-
R-E-E-E-E-E-T-C-H your arins s agmuch as you can with-
out disrupting class.

Stretch your eye musc) etimes tired eyes can make the rest
of your body feel fat] , [OO%QT 0 stretch your eyes muscles:

First, close your ey d gently massage them over your eyelids
for ten-2Q48@@Nds. our eyes closed and roll your eyeballs up

§de of yOUr head, holding them in place for ten sec-
onds. W8 S@WE Nue to close your eyes, roll your eyeballs
down asif yO@were trying to see your teeth. Hold for another ten
seconds. Final ¥, keep your lids clesed androll your eyes up so
they are facing directly in front of you, then open your eyes. Repeat
as needed.



The ”T" Zone

The “T" Zone designates the approximate area in a classroom where you are
most likely to catch your teacher’s attention. As the diagram below illustrates,
the “T" Zone is the front row and the one or two columns directly in front of
where your teacher usually stands. Any of the desks highlighted by the “T” are
within the zone.

“Why is this the best place to sit2”

When teachers are facilitating class discussions, they often have manyfgings to
think about and coordinate in their mind. Therefore, they tend to ond to
the first students they notice. The “T"” Zone represents the area natorylly
captures a person’s attention first.

It sounds a little quirky, but it is true. In your classes, pg ioWato who is
called upon by teachers. You will probably noji€e in the “T"

Key

Q [X]= student desk

V1= teacher desk

4 = door
(entrance to
room)

0 = classroom
closet and/or

cabinets
O-= table
[ = file cabinet

©= you

%= your teacher




chapter 9

Reading Text Books

Have you ever spent along time reading something, only to have no
recollection of what you just read? This*“brain black-out” is common,
especially when reading a text book that is of little interest to you.

There are some quick things you can do to improve your comprehen-
sion when reading text books. To illustrate why it works, complet
following activity:

Directions:
® Turn to page 118 and look at the pictu t
page for ONLY 5 seconds. Then m{ove on to step
2.

® Now, turn to page 123 a nsWe& as many
guestions as you cd®.

® Turn back to the pls\,poge 118 to check

your answers.

@ of correct answers you had
firs mpt:

Most people approach text book reading in the same way you were in-
structed to look at the picture on page 118; with no idea what to look
for! Wouldn't it have been easier if you had read the questions you
were expected to answer first?

Of course!
Then you would have had a purpose when looking at the picture and
would have been able to answer the questions more quickly, with much
less confusion. Thisimproved speed and enhanced comprehension
can also be accomplished when you read!




Priming Your Brain:
Developing a Purpose for Reading

Before a painter can paint something, she needsto primeit so the
paint will stick to the surface. Primer isasticky, paint-like sub-
stance that helps keep paint from flaking off surfaces.

Y ou must also prime your brain before you r
formation stick toit! It only takes afew mi

your comprehension.

Grab one of your text books, fin
following steps as you read t

S8 Read all picturesalfdgraphsin the entirereading
. selection  Logk at each picture, read the caption, and ask

yourself thishere?’ Look at graphs, tables, and

chart e yourself to figure out what the infor-
m graphicsis about (spend approximately 20
® ds fer picture or graph).
se

MOst pictures and graphs in textbooks are printed in color,
which is costly to publish. Therefore, publishing companies
carefully select visuals that best summarize the important parts
of atopic. In fact, the black-and-white text usually does not

describe new points, but simply adds details to the pictures

and other visuals.

S8 Read the questions at the end of the chapter or
. reading selection.

Purpose

After “reading” the pictures, you may find that you already
know the answers to some of these summary questions. Even
if you don’t know the answers, the process of reading the
questions help prime your brain with a purpose for reading.
Thiswill focus your brain while reading and ultimately in-
crease your speed and comprehension.



step

step

Begin reading thetext. Asyou read, turn the
headings into questions.

Purpose Time Saving Tip
This process of turning head-

ings into questions, once again, Read your text book before your teacher

covers each section in class.

helps keep your brain focused,
increasing reading speed and This strategy will give you some bickghound
comprehension. It also helps knowledge to help you:

your brain develop connec-

tions, which is important for Stay awake during cl
recall. will actually have e

sey
what is

going on
Pictures are another powerful Ask edficated qu that will en-
tool for developing recall be- hancdlyour learnjng and impress your
cause our brains are pro- teach

grammed to remember visual Sgve stu by making the most of
images better than anything else. r class time. If you come to class
While you read, the more associ- it some exposure to the topic of dis-
ations you can make with visuals n, you'll understand lectures

such as photographs and Charts ith greater ease and you will learn
thzmorey%u erlll und f the information much more quickly,
and remember the contento dramatically reducing study time at

U : \ home.

An

onsat the end of the chapter or
selec

Purpo

Review the summary guestions to reinforce what you just
learned.

Note: If you are required to answer the summary questions,
try to include drawings, symbols, or other visuals with your
answers to increase your retention.

If the questions are not assigned, you do not need to write out
the answers. (Writing may increase your retention a bit, but it
may turn you off to the method.) However, you will benefit
from at least imagining a visual representation for each
answer.
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These four steps are al you need to do to read faster and with greater
understanding. After practicing this method for the first time, it should
only take about five additional minutes to do these strategies when
reading.

After you follow this process once, you will immediately notice an
increase in your comprehension. If you continue to use these strate-
gies every time you read atext book, your total reading$gpeed (and
comprehension) will increase dramatically over thegoursg of just a

few weeks.

“Why doesit work?”

w nto e connections
with the material that you arf reading. process of making connec-

Every step in this process enc,

tionsis how we are able to ‘@€’ new injormation into our long-term
memory and then recall the igyl at alater time. In the end, you
can save study time by icker reader and also by learning
the information after read it the first time, rather than having to
study, relearn, an jzeit later.

.\@




chapter 10
Writing Papers

Now that you have practiced creating

guestions from your reading, you can use guestions to help you write

papers. Questions can help you explore your topic and arrange infor-

mation into concise, organized paragraphs. The activities on the next

two pages will illustrate how this works. Q

When you have to write a paper, brainstorm alist of questions that
paper should answer about the topic, then group similar g ns
gether to create afew categories. The categories will begome a gui
while you write your paper. See the example below: )

Assignment: Book R

step Brainstorm a list of
. questions that the
report should answer.

ate categories by grouping
ilar questions together.

o 1 are some general pieces of information to introduce the
1. Who are main characters? 00ke (4,5,12)
2. What happensin the story? are the main characters? Describe them. (1, 8)
3. Where does this story take glace ‘P¥Vhere dogs you'raIStl?rytLakgtpl 39)9'-(’3V(\5/g<')3‘1 makes the setting
. . unique and specia for the story? (3,6,
?
4. What.ls thetitle? 5 4. What problems did the characters encounter? How did they
5. Whoisthe author* resolve the problem? (2,13)
6. When do ~ eplge? |5 Whatismy conclusion? (7,10,11)
! What_' O therme: Note: The numbersin () at the end of each question indicate
8. Whoisthe : an? items from the first column that were grouped together into
9. How did the sc@mgraffect the sto- | broader questions.
ry?
10. How doestthis story relate to things | 5119 Start writing.

I’ ve experienced? N _ _
11. How does this story relate to other Start writing your paper by simply answering each of the
books I’ ve read? questions listed above. Asyou write, the answers
. - for each question will create a concise paragraph. This proce-
12. What is the plot of the story* dure helps you create an organized paper with well-defined para-
13. Who solves the problem? graphs.

Usually, teachers will give you the categories that you need to address in your paper, so
all you have to do is turn the categories into questions. See the next page for an example.




The research report on the next page is an actual assignment given to
ninth grade students at alocal high school and is probably similar to a
writing assignment you have had to do before. The assignment lists
severa sub-topics that each student’s report should cover. These sub-
topics can easily be turned into questions. Asyou answer each ques-
tion, you will be developing paragraphs for your report.

listed them in the first column. The second columngllustigtes how to
turn these categories into questions. The primar creating
these questionsisto ‘prime your brain” so it i urate in

Assigned Sub-Topic...

Introductory Paragraph interesting points, stories, quotes,

Education/Skills ® | Whot skills and education are required for this ca-

ed
Description of the Wor m’r types of duties are required of this career?

Closing Paragraph

These questions are not only good sentence starters, they can help you
organize notes for research papers. The 3-D Graphic Organizer on
page 74 is an amazing tool that will help you easily organize research
notes and write a quality paper.



Career Research Report

Choosing a career is an important decision because it will determine how
you spend a significant portion of your life. This assignment, to research and
write a report on a career that is of interest to you, is designed to help you
discover some more information about a potential career for your future.

|. Report Guidelines

Your paper must be approximately 2-4 pages in length and include a Works Cited
page.

Il. Report Contents
Your report must address the following topics:
A. Opening Paragraph

Capture my attention with one or two int
tistics, etc. This paragraph should briefl

B. Education/Skills

Describe what type of education a
including specific types of degre
personality traits that are well

or training is required for this career
ertifications. Explain special skills and
this career.

C. Description of the Wgrk

Give a general descgpti e duties required of your career and describe
a typical day at yagr |

D. Location & Setti

Some ca ﬁ axe highly concentrated in certain parts of the country. De-
2 gengeal ldcations where jobs in your field are located, the type of

E. Salary/@ompensation

Indicate what you expect to make in this career, including beginning wages,
average income, and salary cap (the most you can make).

F. Closing Paragraph

Conclude your report with a summary about this career and a brief state-
ment describing your opinion of this career, now that you have researched
more details about it.




3-D Research Report Organizer

This report organizer is one of the most effective tools to help you
organize your writing into logical, cohesive paragraphs. This tech-
nique has been used with students of all ages, from 3 graders to col-
lege students, and it transforms writing skills instantly. In fact, | used
avariation of this technique to write my 50-page Mastegs Thesis (see
page 82 for more details). Thisistruly one strategy } wigh | had
known much earlier in lifel

Materials Needed

O 1filefolder

O 3 or 4 envelopes (size 6:
3%Xx6%)

0 12-30index cards (3x 5”)

O Glue

O Pen or marker

U Scissors

O Copy of the Report Plan-
ning Guide from Appendix page 120
(optional, but helpful for the first time you use this tool)



Directions for Assembly

Seal the envelopes
shut, then cut them
in half to form
pockets. You w

Glue the halved
envelopes onto
theinside surface
of your file fold-
er, as pictured.
Make sure the
opening of the
pocket is towards
the TOP of the
folder.




Label each pocket in
alphabetic order. Use
the Writing Planning
Guide (on page 120) to
determine the questions
each paragraph will an-
swer. Record one ques-
tion on each pocket.

On the front cover of
your folder, list all

sources you will use
for your research in-
cluding encyclopedias,
magazines, websites,

and books.

Number each source.



To avoid plagiarism, write y
words and record the pag
where the information

Start your research. Asyou find &
guestion, record the answer on an

I anSwers in your own
er of the source from
. If you believe using a

In the upper left corner of each
card, record the pocket letter in
which the card belongs. On the
right-hand corner, write the

source number for each card.

Once your research is complete,
it'stimeto start writing. Seethe
next page for more details on
creating your paper.




Writing the First Draft

Once you have approximately 3-5 index cards for each pocket, you
should have enough information to begin writing your paper. (You
may not have as many notes for the opening and closing paragraph.)

Thedirectionsthat follow will help you turn your ngiesfrom the
3-D Organizer into a solid, well-written paper. mple pa-
per on page 81.

Write the opening paragraph!

Y ou may not have m
causeit isan overvi BOmMetimes, you may find
thatitiseasiertob the body Jof the paper and write the

opening paragraph |

A 4 erence and/or the topic writing about.
A 1
A 3 2o Check’in rdsfrom thefirst pocket.
1 o
’ A reghey all answer the question for that specific pocket.
—_ ii::: Zf medical school
_ 4-5 years of internship &

residency

rrangethecardsin the most logical order.

If you are having difficulty, imagine you are explaining the in-
formation to someone in a conversation. This strategy will not
only help you figure out the order, but it will aso help you with
step 4.

Writethe paragraph.

Use your index cards to help you determine what to write. To
make the language sound natural, use your own words as much
aspossible. Usethetip from Step 3 and imagine you are telling
the information to someone else. This approach will help your
writing transition from one detail to another without sounding
likealist of facts.



Repeat steps 2-4 for the remaining paragraphs.

E Write a closing paragraph.

Closing paragraphs summarize the main idea of the report and
often contain a short statement about your personal thoughts,

comments, or observations about the topic. The closing para-
graph will often connect to afact or comment written in the
opening paragraph.

Revising involves making sure that your paper “so : d.
Do al sentences flow together and make ? Do the para-
graphs make sense and transition nicely ffom'pne to another?
Revising checklists are a nice tool to phase of the
writing process. It isawaysagood adult to help

you revise as well. @
o
B Finaly, edit you@

Use spell check grammar check on the computer, but never
rely o N covgpletelly. Check your own paper for misspell-

‘ €ec mar, etc. Then, ask someone else to
doubl® paper for spelling and grammar, as well.

Revise your paper.
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These note cards
were used to write
the highlighted
paragraph on
page 81.

R\

A 1

- 3 years of college, minimum

/

- 4 years of medical school
- 4-5 years of internship &
residency

A

- More than 80§ of medi

students borrow\oney tg cover

%

expenses.

rgeons must be self-motivated

and be able to handle pressures
of long hours.

\\

A 2

-Surgeons are most effective when
they are patient and caring to
wards their patients, so they

can better communicate with them
and help them recover.



Name: Jita £

General Surgeon

A surgeon not only puts her mind and hands on the job, but also her heart. In
many cases, the difference between life and death restsin her hands. Asageneral sur-
geon, | would have the opportunity to help other people in avery meaningful way and
would also be able to stay active, instead of sitting at a desk all day.

To become a surgeon, there is an extensive amount of education and training re-
quired. First, surgeons must complete at least three years of college. Afterwgds, they

school. Surgeons must be self-motivated and able to handle press
on the job. The most effective surgeons are people who are pgiigs
their patients. These traits allow them to communi catguvi W jen

W her specialty. Most

surgeons will specialize in a specific area such as car@ ¥, orthopedics, or oncolo-
gy, to name afew. Regardless of speciaty, ever, surgeons can usually count on
long hours. Most work 60 or more hours in hospitals, clinics, or other pri-
vate practices. These hours are often gglit b office consultations and the operat-

ing room.
r%ns in the country work in the top three re-
search and patient care facii 1o nited States: John Hopkins in Baltimore,

Mayo Clinic in Rochester; NN, assachusetts General Hospital in Boston. How-
ever, most surgeons i to ffind work in any part of the country, particularly in
more urban areas. 9) not typically travel for work, except when they attend
out-of-town medi jnars for further training. Otherwise, the only travel surgeons
takeis 0 istypically 20-30 vacation days per year.

Some of the most high?y ai

ses for medical school may be worth it when you consider the sal-
aries som nsmake. Average salary is approximately $255,000. While starting
saary is $30800-$45,000 a year, earning potential grows rapidly. Earnings usually
depend on how many patients a surgeon sees and the types of procedures she performs.

There are many pros and cons to working in the medical field. Overall, however, |
think | would enjoy being able to help people, even help save lives. Despite the long
hours and expensive training, | would certainly sacrifice some things to save others; |
want to touch the hearts of other peoplein life. If | were a patient that had to undergo
surgery, | would certainly want a surgeon with thislevel of compassion.




If you notice, each paragraph in the career research paper on the previ-
ous page answers the questions that were created on page 72. Creating
guestions before you write significantly helps you focus your research
and keep your paragraphs on topic.

Computerized 3-D Research Report Organizer

If you have alarge paper to write or simply prefer to usethe computer
to record your research, you can apply the concept e folder or-
ganizer to the computer. (This variation works it
pers that are more than eight paragraphs long hould se the file-
folder organizer at |east once before using the 8 [ '
the previous processis alittle mqre co
-time use.

(The computer documents will replace the

s.) Thetitle of each document will, of course,

@ be uestion that you would have written on the pockets of
oURiile f@!der.

In of filling out index cards as you do your research, you

simply click on each question (document) as you find arele-
ant answer and type the information in the document. Make a

bullet-point list of answers, indicating the source for each one.

When you have completed your research and are ready to write

4 your first draft, smply print each document and use the infor-
mation on each document to create your paragraphs. For long-
er papers, your “question documents’ may represent separate
sections in your paper, instead of paragraphs.



chapter 11

Taking & Studying Notes

The art of taking and studying notes is more than simply

writing down information as ateacher islecturing. Itis

about paying attention and really trying to understand what

your teacher isteaching. It isabout being able to identify important
information so that you are not spending so much time writing down

insignificant details and missing the big picture. Itisbeing ableto
identify when you are lost before it istoo late and knowin to Q

clarification. Finally, it is about learning the informatiogfso you ca
properly recall it for atest.

Sound impossible?

It isactually fairly simple, once you understandgome basic strategies
for creating and using notes taken in class.

Priming Your Brain: @ @
Developing a Pur ote-Taking

Asit wasdiscussed in Ch iming your brain will help new in-
formation ‘stick’ to it ficlemly. Itisnot only important to prime
your brain for reading bodks, but also for listening to lectures.

€ your brain for aclass lecture?’

Ironically, th thing you can do to primeyour brain for aclass
lectureistorea ut thetopic in your text book before class. (At
thevery leadt, read the pictures and visuals before class.) This strat-
egy develops background information to help you make better sense of
topics covered in class, increasing your ability to focus because you
will be anticipating some of the information your teacher will be dis-
cussing. You will also be able to ask questions about things you may
not have understood when you read your text book. (Thisis great for

interacting with your teachers, too!)



If you arenot ableto read your text book before class, at least have
your book open to related pages while your teacher islecturing.
With your text book open, you can be looking at corresponding pic-
tures, graphs, and other information regarding what your teacher islec-
turing. Not only does this help you pay attention better, it also helps
you learn and remember information more quickly because you are
connecting it to visual cues.

When you read your
text before classand
prime your brain
while taking notes,
the time needed to

study for testswill in-

Asyour teacher islecturing, const
one key question; “How does thisj
themain topic?” Thissmpleg
continuously create connectioné
make better sense of thei i

Many of these sif’ategies ke any additional time,
but they do sav@time becatise they maximize your

stantly be cut by 500, brain’sefficienciy Even thbugh reading your text book

or more.

does take some ti follow the steps listed in Chap-
| be able to read much more quickly than you
have in iiie past. When you read your text before class and
g notes, the time needed to study for tests

Taking Notes

In addition to ‘priming’ your brain, there are some more helpful tips for
taking notes on the next two pages. Notice, the left 1/3 of the page is
blank. Thisisintentional so that you have some space to record sum-
mary questions after class. The process of turning your notes into ques-
tionswill allow you to process the information at a higher level of
thinking (rather than just memorizing) and will create instant study
guides for you as you prepare for tests. See samples of summary ques-
tions on the next three pages.



Notes on Taking Notes

Oct. 18
- Date every page
® Helps determine what information will be

on specific tests/quizzes.

Why date every ® Keeps papers in ordegdn t ent your
page? binder “pops"” ¢ Q
- Fold the'le @ th& paper

Why fold the left ® Wrif notes ofi right 2/3 of the paper.

1/3 of the paper? ® Areate summary questions on the left
, as demonstrated on this page. (No

ore than 5 questions per page).

'
\ * Turning your nhotes into questions helps

Why cre you learn information at a higher level
'y questipns? and therefore remember it better.
* The questions become an instant study
guide.
- Take notes when a teacher...

® Says "This will be on the test.” (Put a *

next to it!)

® Says "This is an important point.."

® Worites information on the board.



Keep the back pages of the notebook paper open for adding
additional information, drawing charts, pictures, symbo|s for
your notes, etc.

Notes are easier to read and study when inform no

crammed on each page. ©ive yourself some Sp4 e d @di-

tional information. Don't be stingy © Q heyyou are
2s.

taking notes...there are better waygato sav

:\



Oct. 18

- Take notes when a teacher (cont.):

When should I take

notes?

ofMegy things I can

do when taking

notes?

Repeats the same information twice.

Slows down as she speaks, giving you time
to write.

Talks with exaggerg and gestures.

Explains the s in several

diffgfentw

Say$h"This is)not in your text book, but it

important..."

Considerations:

hen possible, draw visuals (sketches, dia-

grams, charts, symbols) as you take notes.

If you miss something, draw a blank line
as a place holder and clarify later.
Keep it short. Write as little as possible.

Use the same abbreviations you use for

texting and create a few more of your

own; your notes only have to make

sense to youl

Use as much space as you need to create

clear notes for yourself.



Studying Notes

Taking notes alone is not enough. Y ou also need to know how to use
your notes effectively. Some tips for efficiently studying notes are
listed below. If done regularly, these steps can usually be completed in
15 minutes or less.

Review all new noteswithin 24 hours of class. T®en, go back
and briefly review all notes taken since the | r each class.
Reading notes immediately and repeated|

1

will no longer have to labor over memori% gtes b&Cause you

will solidly know the inforrpation
Record any informati@n or visua remember from class

but did not have tim n. Highlight items for which
you have questions or t understand. Ask your teach-

er about theseitemsin cl
. Createqu

S8 notes. Y ink of potential exam questions that could
the information in your notes.

be dey, fr
[
' notes by reading them out loud. When you read
ﬁ our brain only processes information through your eyes.
hen

t summarize important pointsin your

u read notes out loud, your brain processes information
ough your eyes (reading), your mouth (speaking), and your ears

(hearing). Thisincreases your brain’s ability to recall information
on tests.

There are additional formats for note-taking, such as concept webs
(great for learning science or social studies vocabulary) and graphic or-
ganizers. Log on to www.soarstudyskills.com for more FREE re-
SOurces.



SECTION 4 ASK QUESTIONS 00@“

Many students do not understand what it meansto “study” for a math
test. Studying conjuresimages of reading and memorizing alot of
notes, which is usually not very practical for math. While there are oc-
casional notes taken in math class (i.e. vocabulary terms and sample
problems), most of your math notes will actually

come from your homework. Studying for a math

test means not only studying the vocabulary, but

doing your homework regularly and paying atten-

tion to corrections made in class. It also means

learning from mistakes and doing practice prob-

lems to prepare for atest. Q
Since studying for math tests begins with doing |

the homework, the information on the next page

will correlate with the math assignment on page

91. Thisassignment represents atypical piece of

homework you might have to do in math. Altho he types of prob-
lems may be different from your current math e concepts apply
to nearly all forms of math assignments.

L N

/

Studying Math Notes



The numbers below correspond to the same symbols on the next page.

ALWAY S put the page number and problem numbers at the top
of the page.

2 Use anew page for each new assignment and use plenty of space
to NEATLY do your work. Keep place values aligned properly
so that all digitsin the ones place align, tens pl etc. Any
math teacher will confirm that too many poinig aréost on math
tests by students who cannot read their own d end up
confusing themselves!

w how to do, RE-
seeif you can
figure out how to do t Inutes, you cannot
figureit out, circle th@problem nygmber, record it at the top of the
page, and MOV E ONEontinueo skip any problems that you

If you encounter a problem that yge

ed all of the pro s that you can do.
If you get of the assignment and you only have afew
problem cahnot answer, leave them and ask your teach-
er ab, thenext day. (Make sure you have at least demon-
® 5a at you tried the problems.) If you cannot figure out the
LOr e assignment, then you need to ask for help from
yo ent(s), a neighbor, your teacher, or in-school tutoring.

ost teachers begin math class by correcting homework from the
night before and asking, “ Are there any questions from last
night’s homework?’ Make sure you raise your hand and get
your guestions answered (this helps build rapport with your
teacher, to0).

When it istime to prepare for atest, go back through your home-
work from the chapter and redo the problems with which you had
trouble.

Conclusion

These simple steps help ensure that you are learning the material con-
sistently throughout a chapter or unit, rather than cramming the night
before atest (which is nearly impossible, especialy in math). A few
simple steps while doing your math homework will make classtime
more valuable, save you alot of study time, and help you score higher
grades on tests.



This assignment may not reflect the same level of math that you are currently studying, but these
concepts will apply to most math assignments.
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chapter 12

Taking Tests

[ Do you ever get nervouswhen taking a
test?

L Doesthethought of studying for tesé
overwhelming?

L Haveyou ever been difappoin yodr score on
atest after you wor hard tqpreparefor it?

O Do you ever fed liketh to be a better way to
preparefor form on tests?

eisabetter way...

there are afew tricks and tips for making test

p your test-
ing\l.Q. ahd give you
es about good strat-
iestouse. Try thetest
, then read the Answer
, beginning on page 95,
to correct your answers and
identify hidden clues within
each question.

Aswith ev )
Thet n two
N




The Test Test

Directions: At the end of each statement, write True or False in the blank
line. Ignore the “correct statement” line until after you have read the an-
swer key.

@® Most of your test-preparation is done when you take notes, read the text, and devel-
op questions about both.

Correct statement:

® You should throw away all of your work as soon as it is ch r'egoded because
it will only clutter up your folders.

Correct statement:

® Getting a good night's sleep and eating thy breakfast are more beneficial
than cramming all night the night be test.
Correct statement: [

OV

‘g

@ When you are u about a test answer, your first hunch is usually right.

® It is important to be the first person done with the test because that means that you
aced the test.

Correct statement:

Continue »




The Test Test

Jcontinued=,

Multiple choice: Underline the best answer for each question.

® The best way to study for a test is:

A. Spend a few solid hours of non-stop studying the night before a test.

B. Do your reading and homework on time and review your notes for a few
minutes everyday.

C. Highlight any questions that you have on any of your work or ngjgs so that
you remember to ask them in class.

D.

Both B and C.

@ Preparing a study-guide...

A. Should be based only on what the teacher tells yo > est.

B. Is automatically done for you when you us ique for
taking notes and reading.

C. Means spending many hours, the nigh
notes.

D. Only needs to be done for big tests, such

efore theltest, rewriting all of your

exams.

When your teacher gives you a study gide\you should:

A. Ignore it because you have a de your own study guide from your
notes.

B. Use it to help youglecip @ hgt to focus on the night or two before the test.
C. Toss your notes andaiexQeoldtside; the study guide is all you need.
D. Stop paying attepfionMaclass. The study guide has all the answers you will

need for the tegt.

® The night befor st, yoU*should:
A. Lemk oveRgourdvork for a minute. You don’t need to spend any more time

becauS®Wou've taken notes and done your homework.

7 solid hours studying non-stop.

0-60 minutes reviewing your notes, homework, and text, and quiz-
ourself by talking out-loud.

D. None of the above.

® To study for a final exam or unit test, your best option is to:

A. Study corrected tests from the semester.

B. Reread every chapter covered since the beginning of the semester.
C. Forget studying. You either know it or you don't.

D. None of the above.

STOP @




The Test Test

ANSWER KEY

Now that you have completed the test, check your answers below and
find additional hints for taking tests.

Directions: At the end of each statement, write True or False
in the blank line. Ignore the “correct statement” line until of-
ter you have read the answer key.

Did you notice the statement in the directions that told you tQ igno,
the “ correct statement line” until after you read the answ :

An average of 50% of students taking any given test do flot read theydi-
rections. If thiswasareal test and you did not follow th

you could have lost points already.

L esson: Pay attention to the diregt

® Most of your test-preparation is d

notes, read the text, and deve vesti®ns about
both. TRUE ®

Hint:
The word “most” is an indi &} at tHis answer is probably true. An-
ytime a T/F question h or as“some,” “most,” “few,” etc. the
answer is probably tru onwersely, most questions that have words
like“al” or are be false because very few things are
that definj

@ You should tArow away all of your work as soon as it
is checked or graded because it will only clutter up
your folders. FALSE

Correct Statement:

Old assignments, especially old tests/quizzes, are the most valuable
study guides you can have for final exams or unit tests. Do not throw
anything away until you have received your final grade in case your
teacher made a computational mistake. If your binder is getting over-
loaded, transfer papers to your home filing system.



® Getting a good night's sleep and eating a healthy
breakfast are more beneficial than cramming all
night the night before a test. TRUE

Hint:
Good sleep and proper nutrition will keep you alert and help prevent
“stupid” mistakes. Infact, drowsy drivers have been n to demon-
strate similar behavior on the road as some drunk driyers\illustrating
how impaired your thinking and reasoning can be aretired.
@ When you are undecided abou er, your

first hunch is usually ri
Hint:

If you are truly stuck and h o clue gbout an answer, go with what-
ever answer first seemed most ate to you. Chances are that
your subconscious, long&term memory isworking on your behalf, but is
simply lacking the ecall to help you clarify the answer.

® pis impgriant fo be one of the first people done with
theates se that means that you aced the test.
L

Statement:

ere is no such thing as a stupid question, but there is such athing asa

stupid answer; those are the items that, after your test has been graded,

eyou think, “OHHH! | knew that!” The best way to avoid stupid
mistakes is to take the time to reread your test when you are done. Use
al thetimeyou have. Itisalittle frustrating trying to concentrate after
you have completed the test, but EVERY POINT COUNTS. If you re-
read your tests regularly, you will likely find and correct an error more
than 50% of the time!

Multiple choice: Underline the best answer for each ques-
tion.

Did you notice that the instructions told you to underline the answer?
Little details in the directions like this are commonly overlooked by
students. Sometimes, these omissions can cost points from the final
score.



® The best way to study for a test is:

A. Spend a few solid hours of non-stop studying the
night before a test.

B. Do your reading and homework on time and re-
view your notes for a few minutes everyday.

C. Highlight any questions that you have on any of
your work or notes so that you remember to ask
them in class.

D. Both B and C.

Hint: >
Teachers like to cram alot of information into questions. Anytime DQ

see more than one option combined together, such as “All e
above,” or “Both B & C,” that answer is likely to be corrgCt.

@ Preparing a study-guide...

A. Should be based only on what the tfe§ycher tells
you about the test.
B. Is automatically done for yo en\yO® use the

questioning technique fordmking s and read-
ing text books. @
C. Means spending m h e night before

the test, rewriting 4ll ofQur notes.
D. Only needs to Jge d§ne Q¥ big tests, such as final

exams.
Hint:
If you have clue ure out an answer, then choose the long-
est answer ... IS e correct choice.

When your teacher gives you a study guide, you should:

A. Ignore it because you have already made your
own study guide from your notes.

B. Use it to help you decipher what to focus on the
night or two before the test.

C. Toss your notes and text book aside; the study
guide is all you need.

D. Stop paying attention in class. The study guide
has all the answers you will need for the test.




Hint:

If possible, avoid being absent the day or two before atest. Valuable
test information is usualy given at thistime.

® The night before a test, you should:
A. Look over your work for a minute. You don't

you've taken notes and done your
B. Spend a few solid hours studying

talking out-loud.
D. None of the abgyd®
Hint:

If you have consistently been\@iaiing hoghework and reviewing notes,
then 30-60 minutes reviewing ing final connections the night
before atest should be 8\ you need. This preparation will also give you

® To stu | exam or unit test, your best option is to:

® AlHAudy\corrected tests from the semester.

. every chapter covered since the begin-
jng of the semester.
C.7Forget studying. You either know it or you don't.

D. None of the above.

Hift:

ho hastimefor “B”? The answer isclearly “A” because teachers do
not have alot of time to create brand new questions for end-of-semester
(or end-of-unit) tests. Therefore, they usually pull questions from pre-
vious tests and quizzes for their final exams.

Your Score:
out of 10
If you scored:
o 9-10...Congratulations, you are a test-taking champ!
o 6-8... You have agood start. Practice a couple of the strategiesin
this chapter to improve your test performance.

o 1-5... Reread the chapter and select three-four strategies you can
begin practicing right away. Inamonth, try two more.




More Test-Taking Tips

It cannot be emphasized enough...the single best way to perform well
on testsisto study notes and information for afew minutes everyday,
keep up with your homework, and read assigned text book pages. (At
the very least, read the pictures!) When you do each of these things,
you are guaranteed a solid performance on tests. However, there are
some other tips to consider:

Have awatch or clock available when taking a test. Proper
pacing isimportant when taking atest. Before you even see the
test, ask your teacher how much time you will have and how
many questionswill be on thetest. (Thisisagood gquestion t
the day before the test.)

Before you do anything else, do an overview of
by quickly reading each question. There are twdgenefitsto
this:

1) Y ou will have a picture of the whol and will be bet-
ter able to judge how much time d on each ques-
tion or section.

2) Many times, cluesfor so eincluded in other
guestions. By rev@g@wing before you start, you
may find afew answ;

If you get to a question thgt yodRon’'t know, don’t waste your
timeand energy; m e\guestion, skip it, and move on.
Otherwise, you argdiggely t ealot of time and build up anxi-

ouYyo lose focus on the rest of the test.

go back to that question after you com-

When yolRil st receive a test, immediately write down any in-
formation needed to memorize, such asformulas, specific
dates, names, etc. Write thisinformation down right away to
keep from getting anxious or flustered and forgetting important
information.

Multiple Choice Questions

After reading the question, try to think of the correct answer
BEFORE you read your options.

Read al answersfirst. Sometimes, item “A” will sound correct,
but item “C” may end up being more appropriate.




Cross out items that you know are wrong and then choose your
answer from the remaining options.

Answerswith phraseslike “all of the above’ and “both a& b’ are
likely to be the correct choices, but only use this clue if you are
stuck.

choices, but

The longest answers are also likely to be the corr
ideas.

again, only usethis clueif you do not have any o

Fill-in-the-Blank Questions

Look for grammar clues that may give
“an” that will indicate that the ansy
something that indicates

Sometimes the length @d/or numher of blanks may be a hint.

After you havefilled in , reread the statement with your
answer to make sufe that your answer makes sense in the sen-
tence.

Essay Questi

PRein th gin, write abrief outline of the major points you want to

in@ludSy r answer. Thiswill help you write an organized,
0g and concise answer. Teachers do not want to read lengthy
orges. They prefer short and to-the-point answers. In fact,

y teachers may only read your outline when grading your pa-
per. Anoutline may also help you get partia credit if you run out
of time.

Begin your answer by restating the question. Remember, get to

the point quickly.
Write neatly. It isdefinitely NOT to your advantage to frustrate
your teacher!
Conclusion

This chapter includes several tips for improving performance on tests.
However, the single best way to prepare for testsis to read your text
books, regularly review notes, and learn from your homework assign-
ments and quizzes. Following these steps will ensure that you have a
solid grasp of the information and will have no problems acing any test!



sk questions
-Summary-

Having your teachers support can benefit you and your
gradesin many ways. Most teachers see 100-150 students
every day. They need you to let them know that you are dili-

gent about your schoolwork by asking questions and partici-
pating in class.

You can improve your reading speed and gbmprehen
by “priming your brain” before you read.
the information you read to ‘stick,” ask your
questions before you begin reading.

e
variety of

Questions can help you wri per Spo. Use questions
to help you identify @y inf iol that your paper should

address. These questio e transformed into start-
er sentences for paragfap d help you organize your in-
formation.

righe your brain for taking and studying
hem repared you are for class, the more you

e ocus, identify important information to write
aNd increase your retention. Questions also help you

The best way to preparefor testsisto consistently ask
questions throughout a chapter or unit of study. Creating
questions out of the information helps your brain make the
connections that are so important for recall.
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rogress

Check all statements below pl\to you:

| am sometimes shocked o onally disap-
pointed, by the gradigs | m ort card.

| always have g@od intentjons of doing better in
school, but | sorR@times l@se track of my goals.

| have learfi®d a lot of good information in this
programye\just not sure where to start.

®
°® ill find solutions to these problems,
\ uch more, in the following section.

Spend moretime
examining yourself,

and lesstime seeking the
approval of others.



In atelevision interview, First Lady Laura Bush was once asked if she
had a message to share with her twin daughters as they graduated from
college. Mrs. Bush indicated that she wanted her daughters to pursue

their passions and interests. More importantly,

however, she said she wanted them to know the

value of hard work and the deep feeling of satiss ~  Nobody can talk you
faction that comes from applying oneself and into feeling good abouyt
achieving agoal.
yourself. You get tha
solid good feelin
Dr. David K. Reynolds would agree with Mrs. suceess.”
Bush. Dr. Reynoldsis a psychologist that teach-
es aunique, but powerful approach to develop-
ing self-esteem. Like Mrs. Bush, he believes -D K.
that taking action is the one true way to develop

apositive feeling about yourself and to develop a positiye attitude t@-
wards life. Ashe says, “Nobody can talk you into feeli ood abqut
yourself-you get that solid good feeling from success.” ¥ suc-
cess does not come free, but it is so incredibly rewa{ding!

Recording your progressis tidpiece in pull-
ing the $-0-A-R™ Studf Skl?@m together and
e

ensuring that you will ess. The process
of recording your gr and@oals will help keep you
focused, on track, tivated. It will also help

you recognize complishments and attain that
success!




chapter 13
Tracking Your Grades

“Why should | keep track of my own grages?”

If you have ever been surprised by agrade o
you already know one reason why you shol
own grades. Often, when students recei g

repory card,
r acke®f your
e, they have a
not invent

apoint or two to boost your
shoulders. Keeping track of
how you earn your grade; wh
scores send you falling.

e work rests on your
es hel ps you see exactly
e your grade a boost and what

Tracking your own gradesim-
provesyour grades! That’'sright,
the process of tracking your

o scores allows you to see exactly
how each point affects your
grade. Thisknowledge will help
you stay motivated about turn-

ing homework in on time, being
alittle more careful when an-
swering test questions, etc. Un-
fortunately, low scores on one
or two assignments can lower
your grade fast. Whileit's
not impossible to pull your
grade back up, it can be diffi-
cult. Itisfar better to be
proactive and prevent the
dlippery slope from starting.

When you keep track of your own grades,
you can catch any mistakesyour teacher may have made. (It hap-
pens more often than you might think.) Have you ever seen the tiny
boxes in which teachers have to record grades for each student? Itis
very easy to put the wrong grade in aslot, or perhaps ssmply record the
number incorrectly. Y ou can help your teacher stay accurate by



recording your own grades, too. One note of caution... If you think
your teacher has made an error, be very polite about it! Say something
like, “Mrs. Smith, | think there may be a problem with my grade.” ra-
ther than, “Mrs. Smith, Y OU made amistake!” Do you see the differ-
ence?

Calculating your grades can sometimes save you work. You
can often calcul ate the score you need on an upcoming test in order to
receive a specific final grade. Y ou can use thisinformation to deter-
mine how much time you should spend studying. For example, | once
figured out that it did not matter if | earned an“A” or a“F’ on my
French final exam because | would still get a“B” for my final grade.
So, | used my time to study for other subjects. (Asit turns out, I d| -~
poorly on the final exam that my teacher actually called m
reassure me that | would still get a“B” on my report car Shew
afraid | might be worrying about it. At least | was able @ do much Iget-
ter on all of my other exams!)

Tosummarize, tracking your own grades will allgw you to:

& Avoid surprises on your report card.

o See how each assignment and ev an affect your

grade.

& Gain asense of control o

o Keep track of your t ds. ..they can make mistakes,
too!

& Set more accu alsfo each test and assignment.

“Howd

Many school

of my own grades?”

S Utllize some type of web-based system that al-
lows studentsto p their grades on-line throughout each marking
period. If you have that service available, use it and check it regularly!
Watch how your scores on assignments and tests affect your grade,
check to make sure the scores you see on-line match the scores you
earned, and use the information to set some goals for upcoming tests
and projects.

If your school does not offer such a service, you can use the ssmple
tracking sheet on page 109 to keep track of your grades. (See directions
on the next page.) It doestake alittle bit of time, but recording and
calculating your gradesis agood thing to do during those first few
minutes of class while you are waiting for the bell to ring and for things
to get started.



Calculating Your Grades

Directions: Use the table below to see how to keep track of your grades
throughout a marking period. Refer to the steps that follow for a specif-
ic explanation.

Date Assignment #Oi;t::;:zible Lol ;ﬁsp::::_ Percentage
9-10 |Homework #1 0 7o 920%
9-16 |Homework #?2 o 2% B 85%
9-30 | Quiz #1 30
10-8 |Test #1 3
Step 1:

Record each of your graded assignments ey are returned to you.

S'l'ep 2: o @
In the third column, you wil/MQite ction for the number of points you scored out
of points possible for thaf¥gssi nt. In the shaded column, you will keep a run-
ning record of your e Ry adding the new assignment points to the total points
earned in the cla to point. For example, this student scored 9 out of 10
points on Home and 8 out of 10 points on Homework #2. His total points
possibl his Q& ework assignment are 17 out of 20.

Step 3:

Use a calculgfor to calculate your current percentage score. You can figure this out
by dividing your total points earned out of total points possible. You will get a deci-
mal. Multiply this decimal by 100 for your percent score (points earned / points pos-
sible x 100 = %).

Helpful Hint

Make copies of the form on the next page and place one copy in the front of each
folder in your binder. As you get papers back, record the grades on your Tracking
Sheet, and place the corrected assignments behind it.




Grade Tracking Sheet

Name:
Class: Marking Period:
. # of points Total # of points
Date A55|gnmen’r : P : : P Percentage
# of points possible Total points poss.
o

O Make one copy of this page for every class and put one in each folder in your binder.
O Record your grades as assignments are passed back.
O Replace this Tracking Sheet at each new Marking Period.

© 2007, Susan Kruger. Permission is granted to reproduce this page for personal or classroom use only.

www. D0ARstudyskills.com




Chapter 14

Monitoring Your Goals

There are many different type of goals: long-term car
you would like to do sometime in your lifetime, things yoy would like
to accomplish within ayear, things you hope to do
of these goals are an important part of inspiring
grades; When you have something to ook fof¥ig
to stay motivated.

For the purposes of this prog
your long-term goals for
goals for each week.

on two types of goals:
iod, and your short-term

Earlier in thisb t some time analyzing your goals for the
next markin Q@i s important to do this at the beginning of each
semggter w oy have a clean dlate and can have afresh start! Make

eet on page 111 and post it somewhere where you
the wall

in your bathroom where you
seeit every morning.

The important thing is to put

it in aplace where you will

seeit often and

consistently be

reminded of what

you want to

achieve.



Goals | will accomplish...

In order to achieve a healthy balance in your life, create a long-term goal for school,
for your health, and for something outside of school. Reevaluate these goals at the
beginning of each quarter/semester.

Remember the key to achieving your goals is to
TAKE ACTION!

school goal

health/physical fitness gogl

"
'so@ng outside of school” goal

Post this page someplace where you will see it everyday.
Use these long-term goals to help you determine your weekly goals.

© 2007, Susan Kruger. Permission is granted to reproduce this page for personal use only.




Beginning of Each Week

The path toward reaching your long-term goals is paved with small ac-
tion steps. The best way to take these stepsisto get each week off to a
good start with alittle bit of planning. At the beginning of the week
(just before you talk to your parents about each of your schedules), re-
view your planner to see what you have coming up the fgllowing week:

L Record test and project dates in your planner fgg the\week (if you

have not already done s0).

(d Set three goals for yourself for the w leekly §50als on
the sample planner sheet on the next page!

ish those goals

SOAR™ Study Skills Pro-
gram and have learned many 0 ies, it is appropriate to take
another look at the sample planner page we saw in Section Two. Do
you see how weekly glanRing automatically devel ops the routine of
monitoring your ew minutes at the beginning of each week is
all you need to ur goals and continue to plan how you will

achi e.veth

Flexi IO%it ey

ortant to acknowledge that, inevitably, your week will not turn
t exXastly as you plan. Sometimes you may have 1 or 2 days that fall
offycourse, and other times it may be the whole week. When this hap-

, don’t give up on your goals, but rely on your ability to make deci-
sions according to your priorities, then try to get back on track as soon
aspossible. It may occasionally be afew weeks before you resume the
habit of weekly planning...that’s normal. Just don’t give up on it perma-
nently.

Conclusion

It may seem like this chapter is arepeat of concepts covered in Section
Two. Inaway, itis. The pointisto illustrate that the process of set-
ting, tracking, and achieving goals is not a one-time thing, but an on-
going and cyclical process. Your goaswill naturaly grow and change
over time, so it isimportant to develop the habit of reevaluating and
planning for them on aregular basis.
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chapter 15

Recognizing Your Achievements

There is nothing like the satisfaction of accomplishing &@mething you

have worked hard to achieve. However, as human being§ we naturally
notice and focus on negative things much more so jtive, which
means it easy to get discouraged when you en setb
fore, you must make it a point to counteract ive
acknowledge every little achievement owards achieving
your goals.

At the end of each day, takef@ moment t about the positive
things you accomplished. |f@ou had a jad day and cannot identify
even one token of success,

week and m the progress you made, evenif it was a small
frac@n of yQu planned. Taking thistime will help you to stay
motiv willlencourage you to develop skills and attitudes that
will u eve success throughout your life.

s iypossibl e to undertake all of the strategiesin this book at the

e; you have to take baby steps with afew ideas that fit you and

yQur needs best. After you have experienced success with one or two
teghniques, you will naturally be intrigued to try more. | encourage
% u to revisit this book often and enjoy the process of making school-

work -and life- easier for you.
O O o o d

There used to be a public service commercial targeted to smokers who
were struggling to kick the habit; it encouraged them by saying, “Don’t
quit quitting!” In the world of SOAR™ Study Skills, the message for
you is, “Don’t quit Setting goals. Don’t quit Organizing. Don't quit
Asking questions....” you get the ideal

In the meantime, take afew moments to think back to the information
you have learned from this program and select the top three things you
would like to try within the next month. Record them on the next page
and begin immediately! Good luck!



After you hit the homerun...

...you still have to run the bases.

Congratulations! You hit a ‘homerun’ by completing the SOAR™ Study

Skills Program. However, your efforts will not count unless you make the
effort to try some of the new things you’ve learned (run the bases). In the
spaces below, describe three things from this program that you will do to

improve your level of success.

E
Base 3 4\
Q

Base 2







APPENDIX ..m‘.

Reproducible pages referenced throughout
the book are compiled in the appendix for
convenient use:

@ L]
B Weekly Planner Page 119
B 3-D Writing Organizer 120
-Planning Guide- Q
B Grade Tracking Sheet 121

B Things | Will Accomplish?\. 122
-Long-Term Goal Planning-



00@" SOAR STUDY SKILLS

Directions: This photo is for use with the activity in
Chapter 9.

Look at it for no more than 5 seconds!

QQQ’

Now turn to page 67!
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3-D Writing Organizer
¢ Planning Guide ¢
Use this planning guide to record each of the topics you must address in your report, turn them in-

to questions, and determine what you will write on each pocket in your 3-D Writing Organizer.

Directions: Write each topic in the shaded portions of the table below. Turn each topic into a
question and record the question in the blank rows. These are the questions you will write on each
pocket of your 3-D Writing Organizer.

Opening Paragraph: The opening paragraph in most papers should capture readers’ in-

terest and give a brief overview about the topic that will be discussed in the paper.
Pocket A Question:

Pocket B Question:

Pocket C Question:

Pocket D Question:

e @ Question: (Note: You may not need to write more paragraphs in the
bod our paper. If that is the case, skip down to the Closing Paragraph.)

Pocket  Question:

Closing Paragraph: The closing paragraph summarizes the main idea of your paper
and many times will include a brief personal statement about the topic.
Pocket Question:

© Susan Kruger, 2007. Permission is granted to reproduce this page for personal or classroom use only.

www. S0ARstudyskills.com




Grade Tracking Sheet

Name:
Class: Marking Period:
o # of points Total # of points
Date Assignment i bl Percentage
# of points possible Total points poss.
y
[

O Make one copy of this page for every class and put one in each folder in your binder.
O Record your grades as assignments are passed back.
O Replace this Tracking Sheet at each new Marking Period.

© Susan Kruger, 2007. Permission is granted to reproduce this page for personal or classroom use only.

www. S0ARstudyskills.com




Goals | will accomplish...

In order to achieve a healthy balance in your life, create a long-term goal for school,
for your health, and for something outside of school. Reevaluate these goals at the
beginning of each quarter/semester.

Remember the key to achieving your goals is to
TAKE ACTIONI

school goal

health/physical fitness gogil

'
”so@ng outside of school” goal

Post this page someplace where you will see it everyday.
Use these long-term goals to help you determine your weekly goals.

© Susan Kruger, 2007. Permission is granted to reproduce this page for personal use only.




APPENDIX ‘Q@O.

Directions: These questions are for use with the activity
in Chapter 9.

® What is centered directly above the man’s head?

@ What toy is directly above his left shoulder (on the
right side of the photo)?

® Was the snake hanging over his head striped or
spotted?

@ How many times is the word “light” vigible in thi
photo?

® How many fish are in the package oYy the right side
of the picture?

inoy ®

22yl ®

payods @
uoI28]j0) 8P4 @
toys Bulls @

‘STOMSUY



Keep SOAR ing...

SOAR™ Study Skills has several additional products and programs for students, parents, & educators:

Homework Help! for Parents LD Set

0 0 0 0 0 0 0 O
Homework Help! includes strategies that parents can do to manage homework on
the home front. Parents of K-12 studentswill learn how to reduce homework stress,
increase cooperation and communication, help students get organized, increase moti-
vation and homework productivity, and more!

This multiple CD set includes a printable e-book, a Homework Probl
(to help parentsidentify their homework problems and quickly find
dide- show of related visuals, activities, and web links.

D:0-A-BK™ Supply Kit

0 0 0 000 0O

For your convenience, all of the supplies featured in the

ersfor quick sorting,
e All SOAR™ Binder System suppli
e All 3-D Writing supplies,
e Electronic timer & abinder cljp...
..everything yol n&to get started with SOAR™ immediately!

:0-A-K™ Rfofe | Development for Educators

The SOAR™ strategj very Pawerful.when geinforced by teachers. SOAR™
Professiona Bevelo t pRovides interesting and interactive workshops to teach the
SOAR™ conc (0] ; including hands-on activities to use with students, tips

for dealing wigh ¢ on excuses and improving motivation, and suggested pacing
over tim

O ounts on this book are available to educators. Contact usto learn
eathe “ Contact Us’ information on the last page of this book.)

S:0-A-K™ Live for Students

0 0 0 0 0 0 0 O

1Ive, web-based classes meet viaweb and teleconference line. The individual -
ized feedback and input from peers give students excellent motivation for using the
SOAR™ strategies effectively!

Students are often reluctant at first, but by the end of the program, most admit that it
was actually enjoyable... and they are happy when they discover how to save alot of
homework time while increasing their grades!

FREE Homework RX™ Toolkit
Download dozens of free resour ces, including our
FREE Homework Rx™ Toolkit at
www.soar studyskills.com/fr eestuff.htm
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o n
SOAR  for Parents and Students

SOAR™ Study Skills has several additional products and programs for students & parents:

FREE Homework Rx™ Toolkit
Our free Toolkit is agreat companion to the SOAR™ Study Skills
book. It includes:

v A Homework Scorecard,

v' 25 Ways to Make Homework
Easier...Tonight!,

v Homework Inventory for Parents, an

v Homework Rx™ monthly newsletter.

on the home front. Parentsof K-12 students
ily-friendly strategies to reduce homework
eration and communication, help students
crease motivation and homework productivity,

get org

and '
[
is@e CD set includes a printable e-book, a Homework
nventory (to help parents identify their homework .
prob

s and quickly find solutions), and a slide- show of relat-
visuas, activities, and web links.

Perfect for busy, on-the-go families!

0 0 0 000 0O

SOAR™ Strategic L earning Classes
Web-based classeswith LIVE teacher & students

Our live, web-based classes meet viaweb and teleconference line.
The individualized feedback and input from peers give students excel-
lent motivation for using the SOAR™ strategies effectively!

Students are often reluctant at first, but by the end of the program,
most admit that it was actually enjoyable... and they are happy when
they discover how to save alot of homework time while increasing
their grades!

For more information, visit:

www. Doardtudydkills.com




- SOAR.” for Educators

Did you know...
* 40% of al college students have to take aremedial course at
some point in their college career?

* Only 50% of students enrolling in 4-year colleges graduate within six
years? For students enrolled in a two-year associates program, only 28%
graduate within three years?

* 66% of students who graduate from high school with honors ot
maintain a 3.0 GPA in college?

Could any of these students be coming from your school ?

Thereisamajor disconnect between the education students receivei @ hnd dgh
school and their readiness for college and careers. One major re2S8ighor et sconnect
isthat national and state standards are loaded with cont d w arnigrand pro-

cessing skills.

Study Skills Curriculu@tions
SOAR"™ Study Skillsis proud to off udent®riendly (and teacher-friendly) curriculum pro-

gram. The program is approftiate f@wts in middle and high school (and in some cases,

upper elementary). \

For more information, visit:

www. So0ardtudyokills.com




DOAR™ Study Oills
Quick Order Form

To order items described on the previous pages, complete the following order form. For
more information, please feel free to contact us:

Call: 248.890.2092

Fax: 810.953.9858 Visit: www.soarstudyskills.com
. Mail Orders:
Email: _ Grand Lighthouse Pub
info@soarstudyskills.com 7214 WestminsteBack\ay #225
Grand Blanc, )¢

| would liketo order: | Price | Quantity
Book: SOAR™ Sudy Skills; A simple and efficient system v<
for earning better gradesin lesstime.*

* \Volume discounts available for educators. Contact usto learn more.

Homework Help! For Parents Audio CD Set

-B Classes for Students

rade

SOAR™
Name:
Address: City: State: Zip:
Telephone: Email Address: Country:
Payment: ____ check ____ Master Card ____Visa
Card Number: Expiration Date:

Name on Card: 3-Digit Verification Code:






